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CHRISTIAN COLLEGE

MESSAGE FROM THE PRESIDENT
To the Students of Jarvis Chnstian College:

Welcome to Jarvis Chnistian College! Over the course of one hundred years, JCC has been
dedicated to helping students reach their educational goals. As such. we offer excellent
mstructional programs and the resources to help you succeed and graduate i your chosen fields.
We believe in putting the student first by providing such; however. you are held accountable for
leamung! You will need to take responsibility for obtamng and utilizing the resources offered to
you. Therefore, I challenge you to excel mn each course you take and to utihze fully this
wonderful opportunity before you. Additionally. as you interact directly with faculty and staff I
charge you to remember to provide them the same manner of respect that you desire. Young
men, remember to take your hats off m bwldings and dress appropnately. Young ladies,
remember to dress appropnately. Also, remember that attending Chapel on Tuesdays at 11:00
am 1s required of all students.

JCC offers a comprehensive college expenience with numerous student activities and support
services. Student success 1s a top pnonty. and I hope that you will take advantage of the
programs and services the college offers. Please note that the JCC catalog 1s accessible on the
JCC website (http://www jarvis.edu) via the Academuic Webpage through the College Catalog
link. Thus 1s truly a convenience when you want to access general information about the College,
check out a course descniption or find out the requirements for a particular major.

The Dmvision of Student Services stnves to deliver services of value to you, and this Student
Handbook has been produced in that spint. It contamns a wealth of information covenng a broad
range of topics, including resources that are available to help you advance academucally. an
overview of the many offices that are here to serve you, links to the student orgamizations that
mvite your participation. and much more.

The Student Handbook will help you in a multitude of ways, and I hope that you will make
frequent use of 1t. Have a wonderful year at JCC!

Sincerely.

fé}':: 4&%’”’"’

President



Message from the Vice President foStudent Services

Welcome Students!

It is a pleasure to have youJatvis Christian CollegeThe Office of StudenBervicess located in
Ronald Hay Student Services Cended we are here to serve you Monday through Friday from
8:00 a.m:5:00p.m.

From orientation to graduation, the Office of Stud&etviceswill assistyou throughout your
collegiate journey. Your years darvis Christian Collegean be the best time of your life and we
want to offer you the programs, services, activjtisd resources that will allow you to take
advantage of this time of growth, devahoent, opportunity for academic achievement, and fun.

Through a variety of programs, services, activjteexd resources, The Office of Stud&s#rvices

will help you apply what you have learned in the classroom telifegiractice. Whether you are
interested in joining or starting a registered student organization, participating in service learning
experiences, or seeking to develop your leadership skills, the Office of S&elerteswill help

you find your way as you discover your passiofatisChristian College

The Office of StudenServicesalso serves as a student support network by providing advocacy,
problem resolution, and crisis intervention for those times when additional support is needed.

The staff is committed to providing youtiquality services and experiences designed to enhance
your total development. In turn, we charge you to invest your time, energies, and interest into
endeavors and directions which will actualize your potential and will reflect positivelyJapois
Christian College

Accept my personal best wishes for a successful academic journey.

Sincerely,
) _.I . ) ! L 3/.

7 -
i A Chaipy

Dr. Marcus A. Chanay
Vice President of Student Affairs
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ACADEMIC BUILD ING

The Olin Library and Communication Centeir Library, media center, computer laboratories and
study cubicles. (#19)

The Charles A. Meyer Science amdathematicsCenteri Classrooms, auditorium, science
laboratories, and office space. (#18)

The JamedNelson Ervin Religion and Culture Center
The SmithHoward Chapeli Chapel, fellowship hall and office space. (#5)
The PeopledDickson Buildingi Classrooms and office space. (#26)

The Earl W. Rand Health, Physical Education, and Recreation Centé&ymmasium, athletic
facilities, classrooms, Olympisize swimming pool, training rooms, locker rooms, dance studio,
concession, kitchen, and office space. (#20)

The Community and Technology CenterComputer laboratories, classrooms, meeting rooms,
and officespace. (#23)

RESIDENCE HALLS

The present residenballs includefive buildings for men, five buildings for women students, and
acoedesidencehal The womenés residence halls are Wil
Fuller (#15), and Wilma Ervin (#7Y,enita Carney Waddleton (#14), and Ora Carey (#17). Isiah

Hurdle (#11), Charles A. Berry, Sr. (#10), Thomas Buchanan Frost (#9), Peter Clarence
Washington (#12) and John Ol iver Perpener (#6)
Jenkins Living and Larning Center (#24) is a coed residence hall.

NON-ACADEMIC BUILDINGS

The EIl bie Guy Crawford Ti ti Canmivie aneameatingGmace@man s E
of fice space | ocated n kaostrécenehistargitrsermed athe esi denc
campus wellness centg#16)

The lda V. Jarvis Student CentérD i

ning hall, student activities
Room,andPresidet 6 s . B#ar | or

The Charles A. and Sarah G. Berry Studedpartments Married student ansgingleparent
housingcomplex. BehindMeyer building)

The Faculty Housing CompleX Faculty apartments and laundry facilitieBefbindMeyer
building)

The Alumni Heritage Housé Heritage Room, archives storage, and visitor housing. (#21)

The Emma B. Smith Administration Bildingi Ad mi ni strati on offi ce, Pr e
Presidentds Conference Room. (#3)

The BartonZeppa Buildingi Maintenance facility. (#4)

The Ronald L. Hay Student Services Centetudent Service€Campus Store, Campusil and
Dining Area. ¢#25)
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Jarvis Christian College Mission Statement

Jarvis Christian College is a historically Black liberal arts, baccalaureate, degregranting
institution affiliated with the Christian Church (Disciples of Christ). The mission of the
college is to prepare students intellectuallythrough academic programs that promote
excellence in teaching and learning; socially, through studertentered support programs
that encourage positive and constructive communication anmy peers, faculty, and staff;
spiritually, through programs that stimulate spiritual growth and worship; and personally,
through interaction that fosters selfdevelopment and maturity. The mission further seeks to
prepare students for professional and grduate studies, productive careers, and to function
effectively in a global and technological society.

Academic Affairs Mission Statement

The mission of Academic Affairs is to provide the student with challenging learning
experiences, which explore vwéed responses to the human condition, develop the skill to
facilitate analytical inquiry, promote global awareness, encourage social consciousness, foster
creativity, inculcate concepts and develop skills that are essential for professional competence
int he student s chosen career.

Student Services Mission Statement

In keeping with the mission of Jarvis Christian College, which serves a population that
possesses diverse socioeconomic and educational backgrounds, the Division of Student
Services strives to implement through its organizational structure, programs which
emphasize social, civil, and cultural maturity; interpersonal relations and effective
communication skills; emotional growth; spiritual development; effective living and learning
experierces; and appropriate identification with the world of work.

10



JARVIS CHRISTIAN COLLEGE

STRATEGIC GOALS

20122017

STRATEGIC GOALS AND OBJECTIVES

KEY PRIORITIES

GOAL 1: To provide preeminent academic
programs and instruction through curriculumre
faculty development.

Objective 1:  Create Centers of Excellence in Teacl
Education/Science and Mathematics /Business.

Objective 2:  Establish distinguished professorships

Objective 3:  Establish a lecture series focusing on
gender, ace, culture, politics and religion.

Objective 4:  Redesign an honors program for
exceptional students.

Objective 5:  Improve quality of academic/
educational programs.

Objective 6:  Incorporate research projects in the
curriculum

Objective 7:  Strengthen the general education
curriculum.

Objective 8:  Enhance academic support services.

Objective 9: Increase global awareness through
language immersion program.

Objective 10:Maintain accreditation with the
Commission on Jleges of the Southern Association o}
Colleges and Schools.

Objective 11:Seek specialized accreditation for
academic programs, such as social work and criminal
justice, as appropriate.

Goal: Encourage academic
excellence by attracting and
retaining students through relevant
academic curriculums and
providing qualified professors and
industry programs to encourage
internships and job placement.

GOAL 2: To be fiscally sound and a good steward of

resources to advance the quality of academic

Goal: Recruit and develop
competent key administrative

11




programs, administrative functions, and facilities
management.

Objective 1: Grow college endowment

Objective 2: Increase the number of funded grants an
contracts

Objective 3: Increase revenue of fundraising projects

Objective 4: Increase the numér of funded
scholarships

Objective 5: Maintain a positive unrestricted net assel
minus plant funds

Objective 8 Maintain positive financial ratios

Objective 7 Manage College resources effectively an
efficiently.

officers and staff personnel in
preparation for an increased level
of engagement and accountability
across all functional areas.

Goal: Improve the financial
stability of Jarvis Christian College

GOAL 3: To enhance the utilizatn of technology and
strengthen technology infrastructure to optimize
learning communication, and administrative functions
of the College.

Objective ' Enhance the effective use of technology
for administrative decisioimaking.

Objective 2 Adopt current trends in technology for
student engagement and learning.

Objective 3 Top support and enhance the facultya§
use of technology througprofessional development.

Objective 4 Create web based/online instructional
programs.

GOAL 4:To improvethe campus environment inclusive
of physical facilities and auxiliary services.

Objective 1: Enhance the dining experience on

12




campus through monitoring of the food service progra

Objective 2: Enhance the living and learning
environment on cenpus through cooperative endeavor
between academic affairs and student services.

Objective 3: Assure a safe and inviting campus
SYGANRYYSYyl GKNRdAAK Sail
Program.

Objective 4 Expand physical facilities to accommodat
the gowth and needs of academic programs, student
faculty housing, athletic facilities, and the community.

Objective 5 Establish a master plan that will guide
growth of the College.

GOAL 5: Establish collaborative relations with
internal and exernal constituents to support the
mission of the College.

Objective 1. Maintain contact and relationships with
alumni to track the impact of their Jarvis education.

Objective 2. Support alumni relations to stimulate
alumni giving.

Objective 3.Establsh community outreach and service
programs and activities that enhance towgown
relations..

Objective 4. Develop grants and partnerships for muty
college/community benefit.

Objective 5. Position the institution to serve as a
repository for informationand research to bring
awareness of local, state, and national issues that imj
the campus and broader community.

Objective 6. Establish a marketing plan that promotes
the College.

Goal: Improve linkage and
alignment with all stakeholders.

GOAL 6: To provide a Christian environment that

13




promotes the integration of faith, learning, and ethical
behavior.

Objective 1. Strengthen relations with the Christian
Church (Disciples of Christ) and other congregations.

Objective 2. Maintain relevant camps programs that
support the founding principles of the institution
through convocations, lectures, performances, and
chapel services.

Objective 3. Infuse ethical reasoning in the curriculur

GOAL 7: To increase enroliment and retention of
diverse student body by providing programs and

serviceghat are conducive to the holistic development
of students.

Objective 1. Provide financial aid counseling to
students and their families.

Objective 2. Implement a comprehensive student
tracking ystem to increase student retention.

Objective 3. Recruit more academically prepared
students.

Objective 4. Implement programs for notraditional
students.

Objective 5. Recruit a diverse student population.

Objective 6: Increase e retention and graduation rate
of students.

14




Department of

QUSTUDENT
. ?ERVICES

~ The Division of Student Services

Position Personnel
Vice President of Student Dr. Marcus A. Chaay
Services

Assistant Vice President of
Student Services & Directo
of Student Development

Ms. Karen B. Hurdr

Administrative Assistant

Ms. Carla Mott

Director of Student Facilities
& Operational Managemen

Mr. Cory D. Gipson

Director of Career Services

Mr. Ches Talley

Director of Bands

Dr. Rodney Chisim

Director of Choral Activities

Mr. Bruce AlvinrThompsm

Director of Health Services

Vacant

Director of Counseling
Services

Ms. Katrina Hines

Campus Chaplin

Cherisna JeaMarie

Coordinator of Student
Organizations & Campus Lif

Mr. Charles Smith

Coordinator of Diversity
Programming

Mrs. Linda Hernandez

Coordinator of Intramural
Sports & Student Center
Activities

Mr. Keyun Swinney
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Alma Mater

YoilJ c%r? o Weéovegp S%feat

As vou cli ou;
%e an {Hol our s.tatey

and Blue
Yo_\J §¥vo

we wear

rt# trust W share;
ere and there,

marches on.

Lyrics by Mrs. J.L. Edwards, Sr.
Music Arrangement:
Alice N. Gay and Joseph C. Hayes

Mascot

The Jarvis Christian College Mascot is the BULLDOG.

=
=

Colors

The Jarvis Christian College colors are royaBLUE and old
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HISTORY OF THE COLLEGE

Jarvis Christian College is a historicaly Black insitution that has been affiliated with the
Christian Church (Disciples of Christ) since ineption. Jarvis Christian College began as Jarvis
Christian Insitute, modekd after the Southen Christian Insitute of Edwards, Mississppi.
Formal instructional programs commenced on January 13, 1913, with an enrollment of twelve
students, alin theelementary grades.

The recorded history began in 1904, when the Negro Disciples of Christ in Texas,
sperheaded by Mrs. Mary Alphin, State Organizer, in conjunctionwith the Christian Womarts
Board of Missions, began planning fora school for Black youth. Finarcial goas were set. The
Negro Disciplesof Christ in Texas were to raise $1,000for a school; the Christian Womarés
Board of Missions would contribute $10,000if this were dore. Meanwhile, Miss Virginia
Hean, State Secretary for Womerts Work, convinced Mrs. IdaVan Zandt Jarvis of the need for
asclool for Black youth.

In turn, Mrs. Jarvis worked to persuade her husband, Major James Jones Jarvis, to dorate
land uponwhich a school could be built. In 1910, Major and Mrs. Jarvis deeled 456 aaes of
land nea Hawkins, Texas, to the Christian Womanés Board of Missionson the condition that it
“keep up and maintan a school for the elevation and education of the Negro race... in which
school there shall be efficient religious and industrial training. &nherent in the spirit of the
doretion was the idea thatthe land would be used teeducae ' head, heart, and hand&and to
produce ' useful citizens andearnest Chrstians. &

Although the thrust of the educaional program has changed dramatically sincethen, Jarvis
Christian College has continued to educae ' head, heart, and hand,&a chalenging and
ambitiouspurpose. Shortly after the land was donated, the Negro Disciples of Christ in Texas,
largely through the efforts of the women of the churches, sucessfuly competed the fundraising
campagn.

In 1912, Mr. Thomas Buchanan Frost, a graduate of the Southen Christian Insitute, who
was to serve as Superintendent, came to stat a school. Soon Mr. Charles Albert Berry, aso a
Southen Christian Insitute graduate, came to join him to serve as Principal. These men and
theirfamilies were the Jarvis piones, asmall group whoaccepted themonumental challenge of
clearing the svampland and erecting the buildngs in order that instruction could begin. In 1914,
Mr. James Nelson Ervin came from JohrsonCity, Tennesse, to bethefirst president. He served
in that cgpadty until 1938, a period of twenty-four years. During the first yea of his tenue,
high school subgpds were added to the curriculum. Notably, during its early yeas, Jarvis
Christian Insitute was one ofthe few schoolsavailable in East Texas in which Black youth had
the opportunity to compete a high school educdion. Jarvis Christian Insitute
was the oty accredited high sdool for Blacks in East Texas.

Although fragmentry records indicate some college work was offered as early as 1916,
junior college courses were included as regular curricular offerings in 1927. The school was
incorporated as acollegein 1928. Senior college courses were introducd in 1937.

Built in 1936,the EmmaB. Smith Building is used to housesevera administrative offices
and is the oty campus stratureremaining fromtheErvin era.
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In 1938, Mr. Peter Clarence Washington came from East St. Louis, lllinois, to serve as the
seoond president. High school work was eliminatedthatyear. Theoriginal charter by the State
of Texas, granted in 189, sttes that Jarvis Clristian Cdlege proposes to ofer .. . prectical,
domestic, manual,and agricultural training, as well as high gradeinstruction in the arts and
sciences e

The Florence Robinson House, now the Alumni Heritage House, is the only structure
remaining fom the Washington presidency.

In 1949, Dr. John B. Eubanks assumed administrative dutes as Exeautive Vice-President.
He is credited with the introdwction of a general educaion program and additional innovatiors,
which hastered recognition by the Southen Asscaciation of Colleges and Schoolsin 1950, to
include Jarvis Christian College onits Approved List of Colleges and Universities for Negro
Youth. This was the oty regional accreditation thenavailable toBlack Cadleges inthe South.

Dr. Eubanks was namedthe thrd Presidentof Jarvis Christian Colege in 1951 and served
untl 1953.In 1953, Dr. Cleo Walter Blackbum, who had served as a consultantto President
Eubanks, kegan hiseleven-year tenure as thefourth President of Jarvis Clristian Colege. That
same year, Fundanental Education was includedas a component of theeducational program.

In 1959, Dr. John Oliver Perpener, Jr. was named Exeautive Vice President and served as
resident geautive.

The Blackburn presidency culminated with an affiliation between Jarvis Christian College
and Texas Christian University in 1964,through a' Memorandumof Understanding&revisedin
1965, reffirmedin 1960, and discontined in 1976). Also, in 1964, theyea that Dr. Perpener
becane Provost and Chief Adminstrative Oficer, Fundamertal Education and the Agro-
Industral offerings were eliminatedas compoents of theeducational program.

TheOlin Library and Communication Centeropened in 1965.This major building wes a gift
fromthe Olin Foundation.

Operation Cram, a pre-college program for progpedive college studentswas initiated during
the summer of 1965. While ths effort had an acalemic component,its major emphasiswas
sociccultural enrichment.

In 1966,Dr. Perpener became thefifth presidentof the College. He was the first alumnusto
be appoirted tothe office.

Also, in 1966, Jarvis Christian College gained memlership in the Southen Assaiation of
Colleges andSchools.

The next year, Jarvis Christian College becane affiliated with the Texas Asscaiation of
Developing Colleges, asix-college consortiumof historically Black colleges.

In 1969, the Texas Educaion Agency approved the Teacher Educaion Program, and the
campus masteplanwas updated.

During thesame year, the Charles A. Meyer Science and Mathematics Center opened. This
was the gcndmajor buildingunderwrittenby the Olin Founcition.

In 1970, four additional residerce hallsd two each for menand womend and the Elbie Guy
Crawford TitusWomerts CommonsBuildingwascompeted.

18



Dr. Perpener resigned in 1971, and Dr. John Paul Jones was named Acting President. The
Southen Assaiation of Colleges and Schools granted reffirmation of aacreditation following
theregularly scheduledyvisitationin 1971.

Dr. JohnPaul Jones was appointed the skth president of Jarvis Ctristian Collegein 1972. A
major improvement to the physical plant during his administration was a water purification
systemand sewagedisposl plant that was compéted in 1973.

The Advanced Summer Enrichment Program was begun in 1976. The major focus of this
program was providing entering freshmenan academic introduction to college. The program
continues toservethis function.

Aftertheresignation ofDr. Jonesin 1976, Dr. JamesO. Griffin servedasinterim
Administrator for two months.

In 1976, Dr. Earl Wadsworth Rand, an alumnus and a former dean of Jarvis Christian
College, became the seventh president. Recognizing a need for special attention to entering
studentsthe academic sedor added the Division of Basic Studies in 1976. The Division of
Basic Studies had the administrative responsbility for initial advisernent for all transfer students
as well as foracademic advisenent for freshmenand sophomee students.

In 1978, the Southen Christian Insitute National Alumni and Ex-Students Assaiation
merged with the Jarvis Clristian College National Alumni andEx-StudentsAssaiation.

The Earl Wadswath Rand Hedth, Physical Education and Recreation Centerwerededicated
in December 1979, themonth Dr. Randretired.

Dr. Charles Albert Berry, Jr., an alumnus of Jarvis Christian Callege, becane the eighth
president onJanuary 1, 1980.

In 1981,theofficia transfer of thetitle of theinitial land doreted, by Major and Mrs. Jarvis,
fromthe United Christian Missiong Society to Jarvis Christian College was redized.

The JamesNelson Ervin Religion and Culture Center namedin horor of the first president
of Jarvis Christian Callege and consistng, currently, of two structures, was competed in 1983.
The two structures are the Smith-Howard Chapel and the Peoples-Dickson Religion Building.
Two additional residerce halls were dedicated in 19860 oneeach for menand womend as was
atwelve unit studenparent apartment complexin 1988.

Dr. Julius Franklin Nimmons, Jr., becane the ninth presidenton June 1, 1988. During his
administration, Jarvis Christian College was involved in extensive eview and assessmentf its
total operation. Emphasis a6 placael oncampusbeautification.

Dr. E. W. Rand and Dr. Charles Berry, Jr. served as administrative officers during the
surmmer and fall of 1990.

Dr. Sebetha Jenkins kecame thetenth pesident onJanuary 1, 1991.

Jarvis Christian College received reaffirmation of accreditation by the Conmission on
Colleges of theSouthern Asscciation of Coleges andSchools in Decanber 1993.

Other milestores realized during Dr. Jenkin sténure inclued a $7.5 million dollar capita
campagn, the mplementation of a campus-wide computer network, the initiation of the Pioneer
Hall of Fame Awards Program, expansionof sunmer programs for area youth, the Hands-On-
Mission Program for campus beautification, the Service-Learning Program, and the Walk of
Fame Raza.
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Major renovations and capita improvements occurred during 1993 and 1994. A
distance- leaming labaatory was built to allow studentsat Jarvis Christian Cdlege to
participate in classpom activities simultaneoudy with studentsn courses held on other college
campuses withouthaving to leave Javis.

Since 1995, the College has competed a community technology center and a three- stay
7.5 million ddlar, 304 led residerce hall.

On January 2, 2009, Dr. Cornell Thomes was appointed the eleventh president. Dr.
Thomes iscommitted to studentseceving a quality educaion. His vison for Jarvis is thatit
bemmesa pemier Christian College that offers a quality education that prepares our youth
to face the challenges confronting them upon graduation. He had stated a Pre-Honas
Program for freshmanstudents,revitalized the Honadé $rogram and opened the Office of
StudentAcademic Success.

Af ter Dr . Th omZesdberroke281l jgen)antisiChrisan College Board of
Trusteesunanimously selected Dr. &r C. Newman to serve as the tweRresident of Jarvis
Christian College Dr. Newman who took office on April 22012 has reorganized the
academic divisions toptimize the educational experience for Jarvis students and immediately
began an internal review of the College for the upcoming reaffirmation of accreditation.
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Jarvis Traditions

Blue and Goldi The school colors symbolically regsent school spirit. The gold is a
reminder to students of their worth, while the blue stands for shared truth.

Orientation- The purpose of orientation is to provide students with a smooth and helpful
transition to college life. Freshmen and Transferaplete all the necessary steps to
register for the upcoming semester, including placement testing, group and individual
advising, course registration and other activities that will help these students adjust to
college life.

Pr e s isdGpeningConvocdions- These convocations are presented at the
beginning of eackemester of officially introducintipe College President to new and
returning students.

Freshman Harvest Dinner This annual Fall dinnas givenby freshmea studentsnd
highlights Freshma Class activities for the year.

Mr. & Miss Jarvis Coronation and Balki Mr& of Mi s s &rawnedio eign ar e
duringtheirelected year. ThEing& Queends Ball foll ows the

Midnight Breakfast (Fall & Spring ) - This event sponsored Ibiye Division of Student
Servicess held the rght before final exams. Faculty and staff memiserse breakfast
to students.

Christmas Concert On Thursday evening, during the first week in December, the Jarvis
Christian College Community Choir performs.

Ethical Issues Seminars (Fall & Spring) These special programs cover current issues.

Campus Elections This is the time for elections of class officers and sweethearts, the

Student Government Association and dAMiss

Honors Assembly (Spring) This assembly is presented at the end of the Spring
semester to give official recognition to those students who excel academically.

Founder s 6/ Ho meThis pragnarg invdheee Jarvis activities, programs and
assemblies for students, faculty, staff ahdmni.

All Campus Forum- Theseevents, sponsored by the Student Government Association,
allow students, faculty and staff to participate in the discussion of significant issues.

Seniors Graduating Class Annual Congratulatory Awards Banquet This event
showcases and honors the graduating seniors.
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FREQUENTLY DIALED NUMBERS

EMERGENCY CONTACTS

Any safety, maintenance, or evacuation related issue occurring after the close of
business should immediately be routed &mfpus Security at (903) 73390

extenson 2775 It is recommended that the number for Campus Security be placed
in all cell phones. Do not attempt to address an emergency situation on your own,
as it may result in harm to you or others. For emergencies, please call the

following:

On Campus

Campus Secuty Department: 2775

(Ext.2775from campus phone)

Off Campus

Ambulance/EMS, Fire, Police 911
CAMPUS NUMBERS
AcademicAffairs (903) 7304890 ext. 2104
Athletic s 6 Depart ment (903) 7304890 ext. 2520
BusinesOffice (903) 7304890 ext. 2701
Cafeteria $odexho) (903) 7304890 ext. 3202
Cas h Dfece 60 s (903) 7304890 ext. 2705
Chapel/Campsi Pastor (903) 7304890 ext. 2620
Copy Center/ReproductidMail Room (903) 7304890 ext. 206
Fax Line (Mail Room Area) (903)7691282
Financial Ad Office (903) 7304890 ext2402
Library (903) 7304890 ext. 2171
Maintenance/Physical Plant/Service Call (903) 7304890 ext. 3110
Recruitment/Admissions (903) 7304890 ext2202
Registrar (903) 7304890 ext. 2451
Security Station (903) 7304890 ext. 2775
StudentServices (903) 7304890 ext. 2250
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STUDENT CODE OF ETHICS

The role of the Jarvis student is to behave in a courteous and professional mahniened. As

a Jarvs studentit is important to be honest, true, chaste, bele, and virtuous, and to behave
honorably with al/|l me n a nmspomsbititg to seekl after what ist h e
virtuous, lovely, and of good report.

Key Terms of the JarviStudent Code of Ethics:

HONESTY:

Jarvis students seek to be totally honest in their dealings with others. They complete their own
work and are to be evaluated based upon that work. They avoid academic dishonesty and
misconduct in all forms, including plegism, fabrication or falsification, cheating, and other
academic misconduct.

INTEGRITY:

Every Jarvis student is expected to represent him or herself honestly and respectfully in all
situations, whether orally or in written statements. Honest and rédpegiresentation includes,

but is not limited to, providing only truthful material information on all Jarvis College
applications, financial aid forms, waivers, amaly other official documentsarvis students are
expected to behave respectfully whepresenting Jarvis at any of thel&ges or offcampus
events. Jarvis students will not consciously misrepresent hiherself to any member of the
College community or to any other person while representing Jarvis Christian College.

PROFESSIONALISM:

Javis students must behave respectfully toward their peers and professors. In the classroom
setting, students may not interrupt their classmates or professor, make fun of them or their
expressed views, or disrupt the learning environment. It is importamtitdgainthe best learning
environment forall students and professors. Jarvis students will respect the property of others
and the college as if it were their own and will not lie, cheat, or stealvilcthey condone,
tolerate, or support those who .daarvis students will conduct themselves in a professional
manner at all times.

RESPECT:

Jarvis students arguaranteed that their First Amendment right of Freedom of Speech will be
observed by all Gllege members, including other students. Studentergeuraged to engage
others in thoughtful and meaningful dialogue while refraining from acting and using language
with malicious intent.

Students wi refrain from using language or acting in a manner that is gisotfl or
inappropriate towardothes. The use of languagéhat is considered disrespectful and/or
derogatory will not be tolerated. The use of racial slurs, whether in public or private, will not be
tolerated.
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Sexual/physical assault, intimidation or harassment is inexcusable and wilimelsttiplinary
actions in accordance witho@lege policy.

Any consumption, use, possession, purchase, sale, distribution or furnishing of drugs illicitly is
in violation of Jarvis policy. Students should leave a gathering/party where inappropriate
subsainces are being consumed, used, or abused.

OFF-CAMPUS CONDUCT: The College values its relationship with the community beyond

the campus. It is expected that tkenduct of all students, whether residing-cdimpus or

visiting in the surrounding commuias, will be consistenwith the educational purposes of the
institution and in no way will interfere with the educational purposes of the institution and in no
way will interfere wih the functioning of the community. It is expected that students will be
guided by a mutual concern for neighborsd f ec
environment conducive to the fulfillmenof individual lifestyles. The College may discipline a
student or groups of students for acts of inappropriate parsorgroup behavior regardless of
whether such acts are committed on campus property. Such acts include, but are not limited to
the following: assault; battery; drugse; possession or sales; illegal alcohol use; possession; or
open container; hazing;esual misconduct; noise violations; loud parties; vandalism; theft;
littering, loitering; public urination and trespassing.

If an individual or organization that \etes the Student Code of Condumtany College
policy, that individual ankr all memtlers of that organizatiowill be restricted from
representing Jarvis Christian College in any manner.

STUDENT RIGHTS, RESPONSIBILITIES AND REQUIRMENTS

Jarvis Christian College students have all the rightspaivideges expressed in the Constitution
andlaws of the United States and the State of Texas. Basic to these rightgyisathetee of
freedom of speech and assembly. However, these rights and freedoms must be exercised in a
manner that neither disrupts nor interferes with the academic prograinadamnistrative
process of the College.

Each student at Jarvis Christian College is expected to become familiar with all published
policies, rules, and regulations of the College. Thee\Rresident for Student Serviceil make

every effort to ensuréhait these published policies are available to each student. The student is
responsible for any violation of the policies, rules and regulationaddition, to following the
Coll egebs policies and regul at i oappicablededarall e nt s
state and local laws. Any violation(s) occurring on campus, of acnmnal nature, shall
subject the student offender to disciplinary action. Any violation(s) of a criminal nature, whether
occurring on or ofitampus, Wl subject he student offender to disciplinary action and/or
possible prosedion through the court systenStudents are required to carryollége
identification cards at all tiss. Studentladers must be in good standwmigh the College. Any
student,who is o n diséiplinary p r o b a wiil ooh be, allowed to run or hol@n office,
participate in Greelntake activitiesor play on athletic teams during the term of the probation.
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This restriction appliedbut is not limited to members of the Student Governmesbéiation,
athletes, resident assistants and member of fraternities and sororities.

Student sd Right s:
1 Students have the right to receive accurate and consistent information.

1 Students are free to exercise their right of withdrawal when, in their opthmn,
feel that their goal, standards and attitudes are not commensurate or compatible
with those of the College.

1 The College affirms the right of each student to be free from discrimination on the
basis of race, color, national omgireligion, politial views, gendersexual
orientation, age, or disability.

1 Each student hake right to petition the College for redress of grievances,
amendments of College regulations anatification of College policies.

1 Studentshave the right to establish and ¢lacddemocratic student government.
Studentsdé Responsibilities:

1 Students are given authority, but should also accept the responsibility that comes
with that authority, not exceed responsibilities designated to them.

1 Students have the responsibility teeudiscretion in their conduct so that it does
not reflect negatively on their reputation and the reputation of the College.

1 Students have the responsibility to become acquainted and fully compliant with
all college rules and policies.

1 Students have thesponsibility to maintain high academic, social, maatl
civic character.

91 Students have the responsibilitywfderstanding their obligatido conduct
themselves in a manner that is compatib
educationalnstitution

Behavioral Expecttion

All students who are either actively or passively involved in the commission of an adfifghi

by the Code of Conduct Wil be subject to disciplinary act.|
refers to any action taken by aiden in direct violation of a Gllege policy or regulation. If an

incident relates to the POSSESSION of an illegal object or substance, an active violator shall be
deemed to be in aal POSSESSION of the object substance A student, who encounters a
prohibited activity, may avoid disciplinary action as a passive ppaint by immediately
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notifying College officials of the situation. Otherwise, a student who is ypalgsnvolved in a
violation will face the same consequencethasactive participant.

Involuntary Withdrawal/Residence Hall Suspension

A student who violates the Code of Conduct or engages in behavior that potentially poses a
threat to his/her life or others may be subject to an involuntary withdrawal and/or suspension
from a residence hal Under this section, involuntary withdrawal refers to a studesgparation

from the College that is administratively initiated by the Vice President for Student Services (or
desgnee) for behavioral reasoridnder this section, suspension from a resak hall refers to

an administrative separation of a student from a residence hall for behavioral reasons. If an
involuntary withdrawal and/ or residence hall suspension is administratively imposed, a student
may seek readmigm to the College or a rencehall reassignment after at least one (1)
semester on the condition that he/she can document stable befiiei@tudent must produce
documentation from a treating physician, psychologist or other qualified professional who gives
an opinion that thetudent is ready to return and cope with the college life to be considered at
that time for readmission to the college and/or a residence hall reassignment. Reasonable efforts
will be made by Student Services staff to help students understand the canssqoietheir
behaviorand tomake responsible decisions and develop skills to allow students to function
successfullywithin the college communitystudents who have a pending judicial charge are not
allowed to withdraw fran the College before the outcornecharges is completed on campus.

Policy on Arrest and/or Conviction

Students who are charged with criminal acts by law enforcement agencies (local police, state
troopers, and sheriff deputies)time form of felony or misdaeanor warrants may be susged

from the College immediatelyt is the responsibility of each student to notify StudentviSes

in writing of arrest(s).Failure to do so mayesult in disciplinary actionAn Administrative
Hearing will be held prior to such ga&rations when feasibland inother cases, the appropriate
hearing will be held after the separation at the request of the arrested students, or prior to
readmission to the College.

Student Records
Notification of Rights under Federal Family Educational Rights and Privacy Ac{FERPA)

The Family EducationaRights and Privacy Act of 197@rotects certain rights of students who
are enrolled in a postecondary institution relative to their educational records. The Act allows
students:

1 The right to inspect and review their edtion records within 45 days of the day the
Collegereceives a request for acceSsudents should submit to the appropriate official,
written request that identify the record(s) they wish to inspect. The College official will
Make arrangements for accemsd notify the student of the time and place where the
records may be inspected. If the records are not maintained by the College official to
whom the request was submitted, that official shall advise the student of the correct
official to whom the requst should be addressed.

T The right to request the amendment of t he
believesare inaccurate or misleadin§tudents may request the College to amend a

27



record that they believis inaccurate or misleadinghey slould write the College
official responsible for the record, clearly identify the part of the record they want
changed and specify why is inaccurate or misleadindt Jarvis Christian College
decides not to amend the record as requested by the stadeist,Christian College will

notify the student of the decision and advise the student of his or her right to a hearing
regardng the request for amendmerfdditional information regarding the hearing
procedures will be provided to the student when reatibf the right to a hearing.

1 The right to consent to disclosures of personally identifiable information contained in the
studentdos education records, eed discfpsure t o t h
without consentOne exception which permits diesure without consent is disclosure to
school officials with ledimate educational interest®\ school official is a person
employed by the college in an administrative, supervisory, academic or research, or
support staff position (including law enforcemieunit personnel and health staff); a
person or company with whom the College has contracts (such as an attorney, auditor, or
collection agent); a person serving on the Board of Trustees; or a student serving on an
official committee, such as a discipliyaor grievance committee, or assisting another
school official in performing his or her tasks. A school official has a legitimate
educational interest if the official needs to review an education record in order to fulfill
his or her professional respolniity.

1 The right to file a complaint with the U.S. Department of Education concerning alleged
failures by Jarvis Christian College to comply with the requirements of FERPA.

Directory Information and Its Release

In compliance with Section 438 of the ii&al Education Provision Act (Title IV of Public Law

90-247 as amended) and generally known as the Privacy Rights of Parents and Students,
effective November 19, 1974, Jarvis Christian College gives notice that the following directory
information willber e | eased upon request: studentds name
photograph, major and minor fields of study, participation in officially recognized activities and
sports, weight and height of members of athletic teams, team photographs f @dtesdance,
classification, enroliment status, degree candidate, degrees, awards, and honors received and type
of award/honor, and previous educational agency or institutions attended.

Any student who objects to the release of all or any part of tkeetdily information on file in

his or her name must notify the Office of the Registrar in writing that he or she does not wish to
have such information released. This request will be honored and all or any portion of the
information, which the student recgis to be withheld, will be held confidential.

Location of Records

The College will protect the confidentialitgf student records by providing faculty and
administrative offices the necessary safeguards agammsoper disclosureThe College shall

not release the educational records of a student to agencies or individuals except as authorized by
state and federal statutes.
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Student records are filed in a variety of offices as indicated below. The administrative officers
shown are responsible fohd records under their control and for the appropriate release of
information contained in these record$ie College reserves the right to assess fees for copies of
certain records as indicated below:

1 College transcript: Obtainable from the Office ohe Registrar for a nominal
fee.

1 Credits and Grades: Obtainable from the Office of the Registrar.

1 Enrollment Date: Obtainable from the Office of the Registrar.

1 Disciplinary Data: Obtainable fronthe Office for Student Services.

9 Student Accounts: Obtainable from the Office of Fiscal Affairs.

1 Financial Aid Accounts: Obtainable from the Office of Financial Aid.

STATEMENT ON POLITICAL AFFILIATION

Jarvis Christian College is a tax exempt organiratinder section 501(c) (3) of the Internal
Revenue Code. Pursuant to that regulation, Jarvis Christian College is required to be politically
nonpartisan. As an institution we cannot support any candidate, political party, cause, ballot
initiative, or otler politically oriented activity. We cannot allow any signs, posters or other
political paraphernalia to be posted, hung, displayed or otherwise visible in such a manner as to
state or imply that Jarvis Christian College supports the content.

Please cordinate any proposed activity (visits by candidates, voter registration drives, candidate
forums, etc.) with the Office of Student Services.

ACADEMIC REGULATIONS
ACADEMIC POLICIES

ACADEMIC INTEGRITY

Policy on Academic Integrity

Jarvis Christian Collegstudents and faculty are responsible for maintaining an environment that
encourages academic integrity. Students and faculty mermsbeuld report an observed or
suspected case of academic dishonesty immediately to the faculty member in charge of an
exanination, classroom, laboratory research project, or other academic exercise.

The value of an academic degree is contingent upon the integrity of the work performed by the
student for a degree. It is imperative that students be responsible for mainteghiisgandards

of individual honor in scholastic work. Academic dishonesty includes, but is not limited to,
cheating, plagiarism, falsification, and collusion:

Cheatingincludes:
1. Copying the paper of another student, engaging in any written, oral onuthes of
communication with another student, or providing aid to or seeking aid from another
student when not permitted by the instructor;
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2. Using material during an examination or when completing an assignment that is not
authorized by the person givingetexamination or making the work assignment;

3. Attempting to take or taking an examination for another student, or allowing another
student to take an examination for oneself;

4. Obtaining, using or attempting to acquire by any method the whole or any part of a
unadministered examination or work assignment.

Plagiarismi s t he presenting of another personés wol
summarizing the works of another person without acknowledgement, including submitting
another stasdemeéeds owwmk kt i s the responsibili:!
own work.

Falsification is misrepresenting material or fabricating information in an academic exercise or
assignment.

Collusion is the unauthorized collaboration with another peris preparing written work that a
student offers for credit. To avoid providing the opportunity for collusion, faculty should
establish clear guidelines for students when engaged in cooperative learning activities.

Process:
If a student fails to maintaiacademic integrity, the faculty member is responsible for
initiating the following procedure within 7 days of the incident:

1. Notify the student(s) in writing of the breach of academic integrity. This notification
should include:

a. Course number, sectioand title;
b. The student work in question and the date it was submitted,;
c. A brief description of how the student breached academic integrity.

2. File areport with the Office of Academic Affairs and a copy to the appropriate
Division Chair. The report shutd include:

a. Faculty name;

b. Course number, section and title;

c. Student name and identification number;

d. Date of the offense;

e. Collected evidence and documentation of incident;
f. Copy of the written notification issued to the student.

Once thaeport is filed, the Office of Academic Affairs will schedule a meeting with the
student(s), faculty member, and Division Chair regarding the situation within 72 hours (three
working days) at which time both faculty and student will present their casbrdfach of
academic integrity is found, the student(s) will be issued a written warning from the Office of
Academic Affairs and the following course of action will be taken:
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fFor the first offense, the student wil/
or exam;
1 For the second offense, the student(s) will receive an F* for the course
indicating on their transcript that a breach of academic integrity has occurred,
1 For the third offense, the student(s) will receive an F* in the course indicating
on their transcript that a breach of academic integrity has occurred and be
suspended for one academic semester;
1 For the fourth offense, the student(s) will receavel* in the course
indicating on their transcript that a breach of academic integrity has occurred,
and will be permanently expelled from the college.

Of fenses of academic integrity are cumul ati ve
Christian College. A student may not drop any course in which a violation of academic integrity
is pending against the student. If the student is found not responsible for the violation, he or she
may drop the course with eordiWo appearing on t

Students who wish to appeal an academic penalty must notify the Vice President for Academic
Affairs in writing within 72 hours of the decision. The notification should include:

1. Student name and identification number;

2. Course number, sectioitld and Faculty name;
3. Date of the offense;

4. Current academic penalty;

5. Reason for appeal.

The case will then be referred to the Academic Integrity Subcommittee of Academic Affairs*
and a hearing will be scheduled within 10 days. All academicrityeses must be resolved
within six weeks of the purported offense.

*This committee will consist of five voting members: two faculty members (one from
different disciplines), three students (one representative from the Student Government
Association ad two students from a pool of the population at large that has been
nominated by faculty members). The Vice President for Academic Affairs will serve on
this committee as an ex officio member. (Faculty and students will serve a term of one
semester). Meetgs will be scheduled as needed to address pending cases.

ACADEMIC PROBATION, SUSPENSION, REINSTATEMENT AND EXPULSION
Academic Probation

A student will be placed on academic probation if he/she fails to meet the following
requirements:

1 Earn a minimunGrade Point Average (GPA) of 1.50 for the first 30 credit
hours attempted.

9 Earn a minimum Grade Point Average (GPA) of 1.75 for 31 to 60 credit hours
attempted.
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9 Earn a minimum Grade Point Ave@GPA of 2.00 for 61 to 155 credit hours
attemped.
and

Completion of at leah7% of attempted hours (attempted hours defined as enrolled hours after
the ADD/DROP period has ended) not including activity courses.

Any student not maintaining satisfactory progress toward his/her academic objectidieatsdh
above will be placed on probation for one semester. At the end of that semester, he/she must
have a semester GPA of 2.00 in regulantgded course work, not to include activity or remedial
courses, or meet the minimum cumulative graduation/rete@PA standard in order to

continue as a student.

Academic Suspension

Any student who was on academic probation the previous semester and who fails to raise his/her
GPA to the required cumulative level or to achieve a 2.00 Retention/Graduation GRA, not
include activity or remedial courses, in the semester during academic probation will be
suspended from the institution for the period of one academic semester.

Procedure for Appealing Academic Suspension
Any student who is academically suspended framid Christian College may appeal the
suspension by filing a written petition within 14 days in the Office of Academic Affairs. The
suspended student must demonstrate in the petition the following:
1. Reasonable cause as to unusual reasons for failuoe arttaordinary personal
circumstances;
2. Evidence of capabilities for success (satisfactory scores obtained on an aptitude or
achievement test may be required); and
3. An objective plan balancing proposed enrollment, study time, and a wodugzhe
which will insure a plan of success toward obtaining an educational and/or degree
goal.
The appeals decision will be made by the Vice President for Academic Affairs or designee.

Reinstatement or Readmission of Suspended Students

Students whare academically suspended by Jarvis Christian College will not be allowed to
reenrollat the institution for a least one semester unless suspension has been appealed
appropriately and rescinded by the Vice President for Academic Affairs. A suspendsd stud
applying for readmission must go through an appeals process as described in the previous section
submitted no later than 30 days prior to the semester of requested readmission. The student must
also agree to participate in appropriate remedial sessidns/her areas of weakness. These

areas may be, but are not limited to, study in reading, written communication skills, and
mathematics. Should a reinstated or readmitted student be suspended for poor academic
performance for a second time, the stud@minot return to Jarvis Christian College until he/she

has attended another institution and raised his/her Retention/Graduation GPA to the established
retention standards.
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Academic Expulsion

Should a reinstated or readmitted student be suspended faf tintle, the student will be

expell ed. When a student is expelled, a recor
permanent record in the Office of the Registrar. A student who is expelled will normally not be
allowed to reenter the college.

CLASS ATTENDANCE
Students are expected to attend all meetings of their classes at Jarvis Christian College, arrive at
the designated beginning time for the class, and remain until the designated dismissal time for
the class.

Authorized absences are grantedstudents who are approved by the Office of Academic
Affairs as official representatives of the College (class field trips, Cefipgasored workshops,
musical performances, and intercollegiate sports participation).

In any course offered during thalifor spring semester, faculty are authorized by Jarvis Christian
College policy to fail or to recommend that students withdraw whose total absences exceed the
equivalent of two weeks. Students must withdraw from the class by the assigned date or receive
an AFO f oFordaxdamgle, noomone than three (3) absences are allowed, per semester,
in a class meeting three times a week (i.e., Monday/Wednesday)fFadeyno more than two

(2) absences are allowed, per semesiex class meeting once andde a week. Specific

standards for a summer course are stated in the course syllabus.

Unauthorized absences on dates published for examinations result in loss of those examination
grades. All unauthorized absences and instances of tardiness are subgegenalty published
in the course syllabus.

Students absent from class for any of the reasons listed below may, at the discretion of the
instructor, receive aexcused absencky presenting the proper documentation as indicated in
the Table below:

Reason Documentation

Personal illness or illness of immediate family member |Physi ci anés St atement

Death in immediate family Funeral program

Patriotic duty (military or jury duty; court appearances, Copy of notice or summons

etc.)

Performance of coor exra-curricular obligations to the Written statement from sponsor including a coacl

College (travel with athletic teams, class field trips, or choir director that specifies the activity the

conferences, seminars, fine arts performance, etc.) studentparticipated in and the date of the activity;
or noticefrom either the Office of Academic Affair
or Studentffairs.
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CLASS ROSTERS

Class rosters are computerized. Faculty members are to verify that the names of all students
attending class appear on ttlass rosters by generating an updated computerized roster list for
each class meeting during the ADD/DROP week.

Should a student be in attendance and not appear on the computerized class roster, the faculty
should (a) have the student double check arséshedule to ensure correct enrollment in that
course; (b) if a currently printed student schedule indicates that the student is currently enrolled
in the course and does not appear in the el
should beeferred to the Office of the Registrar, the Office of Financial Aid, and/or the Business
Of fice to resolve the reason for not appear

Students who have not reported to class by the end of the ADD/DROP perathyl@class)
will be reported by the faculty to the Office of the Registrar by the end of business on the 12th
day of class for deletion of said non attending student from the faculty roster.

All holds are to be resolved before thentay of class. Should ése matters not be resolved by
the 1lnday of class, the student will not be registered for that academic semester.

CLASSIFICATION OF STUDENTS

Students at Jarvis Christian College are classified by type and by semester hours satisfactorily
completed.

Classifications by type are:

1. Fulktime student: One enrolled for twelve or more semester hours.
2. Paritime student: One enrolled for fewer than twelve semester hours.
3. Special Student: One who is not a candidate for a degree or certification.

Classification by semester hours satisfactorily completed are:

1. Freshman: 30 or less semester hours completed.
2. Sophomore: 31-60 semester hours completed.

3. Junior: 61-90 semester hours completed.

4. Senior: 91 or more semester hours conipte

DISTANCE LEARNING COURSES

A student in residence at this institution will be permitted to receive credit for distance learning
courses only when the Office of Academic Affairs has granted written permission. Each request
made by a student for creditcourses taken by distance learning will be considered on its own
merits.

No more than 12 semester hours of credit taken in distance learning coursework may be applied
toward the requirements for an undergraduate degree.
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Since the last 30 semester hoof credit for a degree must be taken in residence, no credit

earned through distance learning may be applied toward the requirements for a degree if taken
after the student has earned 90 semester hours of credit applicable toward the requirements for a
degree.

Exceptions may be made at the discretion of the Office of Academic Affairs.

CREDIT

Credit for academic work is measured in semester credit hours. A credit hour is defined (July 1,
2011) as not less than one hour of classroom or directed fastitygtion and a minimum of
two hours of out of class student work each week or an equivalent amount of work.

CREDIT HOUR LOAD

A minimum of 12 and a maximum of 18 semester hours of class and laboratory work, exclusive
of band or choir, constitute a norht@ad for a fultime student during a semester.

A student who carried a normal load or an overload during the preceding semester and earned a
ABO average may be permitted to carry a maxim

A student who has an ovall averag of @A BO may, under exceptional
permitted to carry an overload not to exceed 21 semester hours during the final semester of the
senior year.

GRADE APPEAL

A student may appeal a final grade given by an instructor in cases where hb@liesles the
grade awarded is inconsistent with the announced grading policy. The student is responsible for
initiating the procedure in the following manner:

The student must contact the faculty member in writing within two weeks of the grade
assignmentThis letter/email should include the following:

1) Student name

2) Identification number

3) Course number, section and title

4) Semester in which the course was taken

5) Reason for the appeal

The student and faculty member will review and explain ther@ for the assignment of grades

as established in the course syll abus, as wel
dissatisfied with the discussion with the faculty member, the student may take their case to the
Division Chair. If afterdiscussion with the Division Chair and faculty member, the student is

still dissatisfied, the next recourse of appeal is to the Vice President for Academic Affairs. At

each administrative level of the appeal process, an attempt will be made to residseahié

resolution results in a grade change, the requisite GRADE CHANGE form should be completed

by faculty, signed by the Division Chair and Vice President for Academic Affairs and received in
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the Registraros Office for processing.

All grade appeala@ses submitted within the two week period after grade distribution must be
resolved by the sixth week of the following semester. Failure to contact the faculty member in
writing within two weeks of grade assignment voids the recourse of appeal. A re€oktf of
cannot be changed.

The Vice President for Academic Affairs is the final step in the appeal process for academic
matters at Jarvis Christian College.

GRADE DISTRIBUTION
The Office of the Registrar makes rgdmester grades available to studentiren Final
grades are available to studentslioe at the end of each semester. Grades are accessed on the

Jarvis website through the JCC Web. Mreimester and final grades are mailed to the parents of
students who have signedgaGridaflesidbori zati on

GRADES AND QUALITY POINTS

Each instructor assigns grades to students based on standards established as appropriate for each
to

cl ass. 't is the studentds responsibility
Students shouldonsult with instructors during office hours for assistance.

The class work of students will be indicated according to the following pattern scale.

Grade Value Quiality Points per Credit hour
A Excellent 4
B Good 3
C Average/Satisfactory 2
D Poor/Passing 1
F Failure 0
I Incomplete

AW Administrative Withdrawal
W Withdrew
IP In Progress
CR Credit
NC No Credit

This grading scale will be followed unless otherwise noted in course syllabus.

Grade of Al 0 (Il ncompl ete)
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A grade ofasBlignmay asea grade under speci al ci
assigned to allow a student who had a passing grade at the time of grade assignment to complete
the course in a relatively short period of time. Guidelines for conditions warranting ain
include:

a) Prolonged illness

b) Documented personal emergencies preventing completion of final work including

examinations.
c) Extenuating circumstances that have prevented completion of final papers or

projects.

The i s s uan cdecisioh mageby thd irstructa aftar conferring with the student.

|l ncompl ete course work must be completed and
next regular term i mmediately foll owing the s
not enrolled in the next regular term, hel she
received to remove the grade. I f the student
the date designated, thaniiograde automati ca
It is the studentds responsibility to confere

changed when the work is completed.

The instructor of record is responsible to file the required documentation of terms of Incomplete
with the Office of the Registrar within 3 working days of final grades due for the semester
providing the following information:

a) Grade student had at time of grade assignment;

b) Circumstances warranting the granting of a grade of Incomplete;

c) Written guidelnes of work lacking and date due;

d) Faculty and student signature and date of agreement;

e) Copy of course syllabus.

The permanent grade submitted to remove the ¢
roll book. Change of grades must be appdove the Division Chair and the Vice President for
Academic Affairs.

COMPUTATION OF THE GRADE POINT AVERAGE

Course Number Course Title Grade Hours Attempted  Quality Points
ENGL-1301 Compositionl A 3 12
ARTS-1301 Introductionto Art B 3 9
KINE-1103 Golf A 1 4
MATH-1314 College Algebra C 3 6
PHYS 1415 Physical Science B 4 12
RELI-1301 Religion & Contemporary Living C 3 6

17 49

A student who earned the grades above, in the courses indicated, at the end of a semester, and 49
quality points, would have an average of 2.88 when the 49 quality points are divided by 17
semester hours.
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SEMESTER HOURS

A semester hour is the term used toctdiége the number of credits received by the student for
successfully completing a specific course. A semester hour is eménb@e period of lecture

per week or a minimum of two &@inute periods of laboratory or studio work per week for one
16-week perid or its equivalent. The semester hour credit given a course is not necessarily
equal to the actual number of clock hours spent in class. This applies particularly to courses in
the sciences and fine arts where laboratory or studio sessions are schreddtitian to regular
class lectures.

RELEASE OF TRANSCRIPTS

The cost of an official or wunofficial transecr
PayPal or credit card. Transcripts cannot be released if account balances have not been
satisactorily settled with the College.

Official transcripts, which bear the signature of the issuing officer and the College seal, and
unofficial transcripts are issued upon written request of the student. Requests for transcripts
should be addressed to:

Office of the Registrar
Jarvis Christian College
Post Office Box 1470
Hawkins, Texas 75765.470

SCHOLASTIC ELIGIBILITY FOR PARTICIPATION IN EXTRA  -CURRICULAR
ACTIVITIES

In order to be eligible for participation in intercollegiate athletics and/or any ottracerricular

activity sponsored by the College, the student must possess a cumulative grade point average of
ACo (2.00). Students not on academic probatio
taking no more than 13 semester hours of coursework

REGISTRATION

CHANGES IN REGISTRATION
Once a student completes registration and classes have begun, schedule changes are processed
during the officialDrop and Addoeriod. A student who has completed registration, who wishes
to drop/withdraw from a cose or courses, must do so by completing that request at the Office
of the Registrar. A student may withdraw from a course at any time prior to the Last Day of
Withdrawal indicated on the official College calendar. This published date for last date of
withdr a wa | with grade of AWO wil|l be the | ast da

Extenuating circumstances concerning these matters are reviewed by the Office of the Vice
President for Academic Affairs.
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SUBSTITUTION OF COURSES
If, for good and sufficient reass, it becomes necessary for students to substitute courses in their
prescribed program, they should secure the appropriate form and signature from their advisor,
the respective Division Chair, and the Vice President for Academic Affairs. Only whenrthe for
has been processed and filed with the Registrar are the substitutions official.

REPEATED COURSE WORK
Students may repeat those courses taken for w
Repetition of a passed course, in an attempt to improve a gsgunmitted. The last grade will
stand as the official grade, and only the last grade earned will be calculated in the cumulative
grade point average.

Repeated courses, however, adversely affect t
progression staraalds by increasing total hours attempted.
An ARO is indicated on transcripts for repeat

grade, which remains on the transcript.

TRANSFER OF COURSES
Transfer students must have a minimum cumulative grade geerage of 2.0 at the end of the
last semestequarter from the last college they attended. To meet graduation requirements, a
transfer student must have an overal/l AnCo (2.
accepted for transfer credit.

Jarvis Christian College will provide each approved transfer applicant with an evaluation of
previously earned credits. Faculty advisors, with the signature of the Division Chair, will
determine the previously earned credits that will apply in the major.

Students must complete the last 30 semester hours of course work in residence. Hours earned
that are equivalent to courses offered at Jarvis Christian College are substituted when the degree
plan is prepared with the major advisor. Courses that arejotagent to courses required for

the prescribed degree are indicated on the degree plan as electives.

Exceptions may be made at the discretion of the Office of Academic Affairs.

Transfer students intending to work toward a degree at Jarvis Christimg&shtould carefully
analyze all departmental information listed in this catalog as well as the General University
Requirements for Graduation.

AUDITING
A student may audit a course by paying $10.00 per semester hour and any special charges
assessed. Thetudent must indicate, at the time of registration, the intent to audit. A course that
i s audited does not yield credit. It i s merel

WITHDRAWAL FROM THE COLLEGE
A student who wishes to withdraw from the College betbe end of a semester must make an
official request for withdrawal through the Office of Student Affairs and must complete the
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ARequest for Wi thdrawal o form, which must

Only after the forms have beeropessed and are on file in the Office of the Registrar will the

withdrawal be official.

The grade of AW0O is given to a student who
UNOFFICIAL WITHDRAWAL POLICY

An unofficial withdrawal occurs when a student hastle institution for whatever reason but
failed to officially notify the institution of their intent to leave school. The College is required to

make a determination as to when the student actually left the institution, even if the student did

not officidly notify the school.

In determining the last date of attendance for a student who fails to officially withdraw, the

be

of

institution will consult with instructors as to the last date of attendance for a student. If a last date

of attendance cannot be detemad after consulting with instructors, the institution will use the
midpoint (50%) of the semester in determining the last date of attendance. If an otherwise

eligible student has reached the 60% point in attendance prior to leaving, that student bdas earne

all Title IV federal aid for that semester.

A grade of AFNO will be assigned to
AFNO grade designation does not take
officially withdraw.

stu
t h p

STUDENT SUCCESS SERVICES

The Office of Student Success Servietslarvis Christian College provides the students with
challenging learning experiences which explore varied responses to the human condition,
develop the skill to facilitate analytical inquipromote global awareness, encourage social
consciousness, foster creativity, inculcate concepts, and develop skills that are essential for
professional competence in each student 6s
services that are condue to the cultural, social, moral, mental, spiritual, and physical growth
and development of students.

The Student Success Servicest is moving in a new direction by housing Fiene, of

academic advising for all freshmen who will be attending JC@hofirst time. The Twdier
advising model splits advising into Level one and two. Level one addressestieai all
freshmen until thehave earned 31 hours of course/credit, while level two addresses ts®heed
all sophomore, Junior, and Sengtwdents. Academic Advisors in Sill ensure that students
are making satisfactory progress toward their degree programs. Each student \sityiedasn
academic advisor in SSoffice to assist the student withurse selection until thatudent has
eaned 31 hours in his/henajor.

The ofice of Student Success Services hoube®ring Services, Writing/Reading Center,
Retention Program, Computer Lab, Student Engagement, Testing and Evaluation, First
Year Experience and AVID.
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Student Success Servicearriesout aweekly workshop serieswhich provide students with
positive impact in their education. Tutorial Support Services are here to supplement classroom
instructon and ensure that students receiag tutorial support and out of class guidaneeded

for their academic success.

Our intention at SS is to work in an atmosphere of mutual respect and cooperation with the
students and faculty, and to provide students with support and resources to help them in their
academic endeavors. We believee t he motto that AFailure i s nc

The different curricular and ecurricular services offered bthe Ofice of Student Success
Serviceare designed to enhance the academic experiences of all students. These services assist
students in estabhéng academic goals, and foster good academic success that will take them to
retention and graduation. The following are the support programs in the student academic
success unit:

Academic Advising

7TEAO EO ! AAAAT EA I AOEOET Ce

At Jarvis, Adc¢asdeami ¢ nAckwitsiomdehyi vatpastmer sho
SS and the student, de@i aaxtadk niac asusicetsisng VEif
incorporates mentorship, advisement, and care
Academadvising, through constructihermemtaadr i n
professional, soci alAs andd i ssmirrsi,t uSa luodikeinest e $Saupcnoee
support i n ®&ssseksdilng asntdu dennttd reecsti o nwioifl ec oguurisdeiy
|l i kes/ disli kes, and develops a plan of action

rel ated goal s

Tool sictcesSful Advising

T Shared Responsibility

T Student Centered

T Proactive

T An El ement of success

1T Advi singpossibelréey of students, ad®isors, f

family

Student Centered

1 Advising is student centered and focuses on helping plan for academic success.

1 The advising process respects the diverse and individual needs of students.

1T Efective advising allows students to I magine

Being Proactive
T Advising is a proactive process for both stu
T A successful advising relationship igsowne i n
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T Eventually positive outcomes come from being
bet ween the student and advi sor.
T The range of need of students and the many e

coll ege vary.

ExpectationsFrom Your Advisor

Academic Advisors

T 1 StL) e2dz RS@STt 2L YS YAY3AFdzZ SRdzOF GAZ2Y T LI Iy

T { SNBS a |y R@2 Ol é G2 LINRPY23GS AyiaStftSOGdz f
Gt

T {K2g GKS aidsSLa Gz 1S GRBOBRARR STFFSOGALBGS fSIN

Tutoring Service

Tutoring lab is a component of the support services mission aimed at providing supplemental
classroom instruction and ensuring that students get any tutorial support and out of class
guidance needed for their academic success. i@ltservices are designed to assist those
students seeking to improve their study skills and enhance their knowledge. The unit offers
tutoring in variety of subjects that are being offered, cost free, to all students through walk
individual appointrent which is available to all students. The center also welcomes
recommendati ons from professors about student
time staff member, who is here to assist tutors who are assisted by peer tutors. To supplement
this group, we also have some faculty volunteers that are helping to tutor the students and to
provide the much needed morale and expertise to the students after their thessa$er

tutoring in the following course subjecs:

General College Math
College Agebra

English, Writing/Reading
Accounting

Biology

Chemistry

Religion

Spanish

= =4 =8 -8 -8 _9_95_-4°

Operating Hours of Sudent Successervicesare as follows:

Monday and Friday:00ami 5:00pm
Tuesday Thursday8:00am- 10:00pm
Saturday and Sunda9:00am- 6:00 pm (optional)
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The Writing/Reading Center

The writing center is an integral part of the Student Succesg&sdepartment. This particular
service aids the student population by providing Remedial English assistance and tutorials for
those needing help in the basics of writing and grammar skills.

In addition, peer tutoring is available on a @oe@ne basigor those who desire to improve their
writing skills on a more personal level. Writing and reading are critical areas necessary to the
success of the college students. Students may schedule individual appointments with the teacher
or peer tutor at any tienat the receptionist areas

The purpose of the writing Center is to also help students develops their written communication
skil . Editing and critiquing of the student ¢
Finally, we are dedicatedtoobse i ng where the studentsdé weakne
what they have done well and where they should aspire to improve.

Retention Service

The SSS Retention office will provide students with academic resources and will also help the
students unerstand the challenges that many students are facing during their first year of school.
Students will be exposed to retention workshops and retention activities. Staff will track the
progress of the students and offer #ternate ways of handling theirgblems. This unit will be
dedicated to creating a home away from home, so that the students will feel welcomed, at home
and confident enough to work without fear or intimidation.

The retention unit is also charged with monitoring students who have athdrom school to
see if our department can assist with any obstacles preventing them from returning to Jarvis
Christian College.

Student Engagement

The SSS Engagement unit is to support and encourage people to manage their own learning in
order that tey may maximize their potential, develop their skills, improve their performance and
become the person they want to be. The engagement unit is also charged with mentoring, and
will provide mentors for students to work with the students and to assisuttensiith daily
activities and problems.

Student Success Services Testing and Evaluation Unit

The Office of Student Success Services also serves as a cenfeLGofPLACER testing,
Law School Admission testing (LSAT),ETS Proficiency Profile for freshmen, Senior and
ACT - Residualtesting.

AVID -AHE -Advancement Via Individual Determination for Higher Education

Every incoming freshman will be enrolled in the First Year Experience (FYE) class through the
completion of 30 credit hours. Within the FYEs$ students will highly engage in pedagogies,
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strategies, and methodologies from the AVID (Advancement Via Individual Determination) for
Higher Education curriculum.

With writing, inquiry, collaboration, organization, and reading (WICOR) at its forefAovilD -
AHE is systemically introduced to students and intrusively addresses the goals of increased
learning, persistence, completion, and success beyond college. All students will receive
intentional support in their efforts to earn a college degreejaeaad strengthen academic
skills through access to rigorous coursework and Socratic tutoring and grow in their personal
development through fostering relationship with their advisor.

STUDENT HEALTH SERVICES

Academic success is dependent upon optimgsiphl, emotional and spiritual health. All currently
enrolled students are eligible for -siie evaluation and treatment by a Registered Nurse. The
mission of Student Health Services is to:

1 Promote optimal health and wellness

1 Promote disease prevention

1 Provide quality health care that is appropriate, affordable, accessible, and relevant

1 Empower students to be sélifected and well informed consumers of health care
Students with any chronic illnesses, that may have any special needs; please cordatHeith
Services prior to registration. This will assist us in developing a plan of care specific to your needs,
medically, academically and spiritually.

TheHealth Services Center is located in the Ronald L. Hay Student Services Building. drascent
opened from 8 a.m. to 5 p.m., MondayFriday. After hours, you will need to contagour
Residence Hall Coordinator the Security Officer on duty.

CHURCH AND RELIGIOUS LIFE

The Jarvis Christian College Church wants to be your church while ngounecollege. The
pastor of the College Church wants to be your pastor. The pastor is available to each individual
as an advisor, professional counselor, and friend.

The SmithiHoward Chapel is located within the James Nelson Ervin Religion and Culture
Center. It serves the spiritual needs of the community, as well as the faculty, staff and student
population. The College Church is a participating congregation of the Christian Church
(Disciples of Christ). Its goal is to serve the needs of the campusné&imbdership is comprised

of faculty, staff, students and the local community. Students are encouraged to participate by
sharing opinions, experiences and talent to help develop a more holistic approach to the campus
ministry.

Central to the Christian Chwrh ( Di sci pl es of Christ) i's the
Supper. This act of worship is delivered and passed onto the Church according to the Apostle
Paul in | Corinthians. In the College Church all baptized believers in Jesus Christ are invited to
share in the Lordoés Supper.
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A second sacrament observed by the Christian Church (Disciples of Christ) is the ordinance of
baptism by immersion. This savings act symbolizes the covenant with God to live in the newness
of life in the presence of Christ.

Membership in the Church is of three (3) types: (1) Primary Membership: a person makes a
confession in Jesus Christ as Lord and receives baptism; (2) Transfer of fellowship
(membership) from another church: this is usually for persons who have belongsathera
congregation but want to be a member of our congregation; (3) Associate Membership: a person
publicly identifies himself/herself as a member of the Church by stating a desire to participate
fully in the life of the College Church. This type of memdiep does not affect membership in

your home church. The pastor will be happy to discuss membership with you. Regular worship is
held every Sunday morning at 11:00 a.m. in the Sidiwvard Chapel. Students are invited to
serve as ushers/deacons and t@ pebvide the music by singing in the Concert Choir. Students
who are norchoir members, with musical ability, are invited to volunteer to sing solos, duets,
etc., or play their musical instruments during the worship service.

The College Church provides apportunity to attend Sunday School on Sunday mornings from
10:00 a.m. to 11:00 a.m. The Sunday School class meets in the gatloe SmithHoward
Chapel. Wednesday Night Worship services begin at 7:00 p.m., which is a daddemrship
service.

Student Ministerial Association

The Student Ministerial Association is a group of students who volunteer to help the College
Pastor in planning Vespers, seminars, Religious Emphasis programs and a variety of other
experiences that are designed to make timis@an faith meaningful. One can become a member

by speaking with the College Pastor or SMA members.

Wednesday Eveaing Vesper Services-7pm

Mid-Week Worship Serviceare held each Wednesday evening during the school year in the
Smith-Howard Chapel. N other events are to be scheduled at this hour. From time to time,
sororities, fraternities and other camsparganizations will lead thesservices. A variety of
methods will be used in presenting the programs such as guest speakers, musical grous, movie
dialogues, panels, small group discussion, etc.

CollegeChapels

An All-CollegeChapelis held each Tuesday at 11:00 a.m. The programs provide a forum for the
presentation of current issues relevant to educational, social, and religious development.
Distinguished persons from the world of business, industry, education, and religion are invited to
be speakers for the programs.

Our weeklyChapelsare an essential and inherent part of the total program of Jarvis Christian
College. Thus, attendance is egped of all members of the College family. All events that are
designated as Annual College Traditional Events require mandatory attendance of all students.
All freshmen,transfer studentsand seniorsare required to attend the weekly assemblies or
convacations to fulfill their graduation requirements. They are to be there 10 minutes prior to the
start of the program and remain until the program ends.
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CAREER SERVICES

The Office of Career Services provides career and leadership development, assidgngs Sn

obtaining the followng career based opportunitiesiternships, paftime positions, fultime

positions, graduate and professional school development. It is imperative that the career
development process begin the first year of study, aethear e many <changing tr
highly competitive job market.

Our services also atude: Employability Skills Seminars (Resume Writing, Mock Interviewing, and
Dress for Success) Career Classroom sessions, Career Interest Inventories and commmigeity s
programs.

Career Services hostodos the following two major
Graduate/Professional School Fair
Annual Career Fair

Companies also arrange interviews for students each semester. Students may sign up for interviews
based orthe criteria submitted by each recruiting agency. Job selection is also based on eligibility
and company requirements.

RESIDENCE LIFE AND HOUSING

Residence Life

Living on campus is a valuable experience for studentscadmpus living creates a stableitig

and learning environment. The Office of Residence Life works diligently to provide each student
with a comfortable, safe environment structured to enhance the academic atmosphere of the
College.

Housing Procedures

To apply for housing, applicants miusubmit the housing application found in the admission
packet. This application is completed during enroliment. Along with the application, the student
must remit a $200.00on-refundable room fee. Costs for repair to damaged facilities, furnishings

or special cleaning will be charged to the student at fault. Residence Life reserves the right to
modify room assignments as necessary. All students living on campus will be charged board
fees. Only those student s wh dbyhha Business Offitey si c i
will be exempt.

Off-Campus Housing Policy
All students will be expected to live on campus with the following exceptions:

1 Those married,

1 Those with dependent children living with them;

1 Those living with parents, and

1 Those 21 yearsf age or older.
Students may be asked to furnish birth certificates or other documents for the Office of Student
Services. Applications are approved individually and approval to live off campus is not
guaranteed until the following has been completeubzisof the application process:
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1 Approval to live off campus is granted when a student presents a lease agreement with all
pertinent contact information tbe Office of Student Services, or

1 If a student is living with parents or guardians, there must betarized statement from
parents/guardians with signatures of the parents/guardians and the student.

Because of liability concerns, the College is not involved in inspectingCotirgeowned
facilities located off campus and cannot determine whetteefdcility is safe, sanitafyand in
compliance with local ordinance$he College does not provide residential services for those
living off-campus.

Students residing offampus are still subject to the College's judicial procedures and the
sanctions ofocal authorities. Students living eémpuswho are ciéd by the local authorities

for disorderly conduct, excessive noise, drinking underage, public intoxicationmeig. be

required to return to campus housing regardless of financial hardshgserdemmitments. All
occupants of the house or apartment may be subject to the same requirement. Therefore, students
living off-campus must be prepared to take personal responsibility for the consequences of any
gathering they host.

Students applying to live off-campus have until the 12 class day to complete all pertinent
information required. If a student has not completed the application process after the {2
class day, that student will be considered a boarding student and will be assessed housing
and boarding fees for that semester.

If an off-campus student is found living in the-oampus residence faciliticthat student will be
chargedhousing and boarding fees and disciplinary action will be takem limited to
suspension from the College.

Resi dent s Responsibilities
Students are subject to all terms and conditions stated on the housing application form and
housing contracts. Charges will be assessed for damages or defacements beyond normal wear
and tear. Students are responsible for tHeviahg:

1 Maintaining the condition of their assigned room.

1 Monitoring activities within their assigned room.

1 Supervising the actions and behaviors of their guests.

1 Attendng all official residence hall meetings.
It i's a student 0s esidensepAssistanced (RA)iot the Halb Macager if a
assistance is needed.

Responsibility for Guests

Students are responsible for their visiting guests. All guests should be registered with Residence
Life. Jarvis Christian College reserves the right to repeatevoke visitation privileges for any
guest.
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Visitation Guidelines
1 Children and babies must be under adult supervision at all times.

JARVIS CHRISTIAN COLLEGE STUDENT VISITATION
The visitation policy defines visitors and visitation hours for the @Qellesidence halls, outlines
expectations for appropriate behaviors of residence hall visitors and states the responsibilities of
each student host. This policy exists to help students maintain a living environment that supports
academic success and peralovellbeing.
Definitions:
Visitor i Any individual who is not a resident of the residence hall or room being entered.

Visitation Hours:

Sunday through Thursday: 6: 00 p.m. to 12:00
Friday through Saturday::p.m.to2 00 a. m. i n studentsod rooms
Policy

Visitors are permitted in the residence halls during the outlined hours and must be hosted by a
current resident of the hall. Visitation 1in

right of all members ofite community to privacy, sleep and quiet study space. All persons not
living in a resident hall must leave the residence halls when visitation hours end arad are n
permitted to enter prior to:@0 p.m. on Sundathrough Thursday and prior ta® p.m. on
Friday through Saturday.

Students may not sleep overnight in any comraoga of a residential buildind/isitors are

expected to abide by all college policies and should bertesl by a host at all time&.host can

be held responsible for the activiighat occur in his/her room and/or behaviors of his/her

visitor, regardless of whether or not the host was a willing participant or knowledgeable about
what was occurring. The College reserves the right to deny a visitation request at any time due
tobelavi or that is contrary to the Coll egeds mis

The following guidelines have been established to ensure a comfortable and safe community
environment in the residence halls:

1 Student residents must provide the Office of Student Services (Kpusith a cell
phone number.

9 Visitation must always be with the mutual consent of all roommates. Residence
Coordinators are available to assist roommates with establishing a room visitation
agreement upon request or need.

1 All guests must be signed in arsigned out of the residence halls, including Jarvis
students not residing in the hall thaye visiting. Guess must show picturdD when
signing in and leavéhe ID with the appropriate staff. The staff welll the room and
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the occupant will come dowand escort the guest to the room. If the occupant is not in
room when called, the guest will not be allowed to go to the room.

1 Residents are responsible for signing in and signing out their guests. All guests must be
signed inwith the first and last naen Residents failing to sign in guests are subject to
disciplinary action, including a fen Residents shall not sign in guest(s) for other Jarvis
residents.

1 Guests must be esced at all times by their hogtlo exceptions.

1 Guests must abide by all resitte hall regulations and community standards. Failure to
do so will result in disciplinary action against their hosts and their guest(s).

1 Residents are responsible for the actions of their guest(s) including policy violations.

1 Resident students may hawe more than 3 guests at any given time.

Cohabitation is not permitted. Visitation is a privilege that can be taken away if abused

Parent/Student Apartments

The Parent/Student Apartments aréamily community consisting of students who are parents
with children and/or married students. There are 12 apartments: ®edneoms and 4
efficiencies. The gated community consists of a playground for children, picnic/barbeque area,
and laundry facilities. The community gathers once a month for family eventadripates in

the activities of Campus Life. Applications are available in the Office of Student Services.

Eviction Policy

A housing eviction requirea resident to move out of thhesidence hall/apartment within 48

hours after the College Judicialggess is completed or immediate eviction when the College
deems the situation asiminent dangerResidents evicted or suspended for reasons of conduct
are financially responsible for that semester
aneviction can happen for a first offense.

Incidents that may result in eviction form the residence hall/apartment include but are not limited
to:
1 Smoking marijuana or tobacco productsigarettes, cigars (Black & Milds), or any
tobacco related produsct
1 Hosting a gathering in student rooms, student suites or student apartments that involves
illegal alcohol or narcotic possession or use.
1 Repeated violation of community standards or College policies.
1 Possession of alcohol.

First Offense Evictions:

N Responsibility for a false fire alarm or bomb threat.

91 Theft of personal or college property (including identity theft).
1 Acts of violence, including physical assault, sexual misconduct, and destruction or
vandalism of property.
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1 Possessing, using, selling distributing marijuana (including medical marijuana) and/or
paraphernalia.

1 Possessing, using, selling or distributing illegal drugs (including synthetic drugs, and/or

controlled substances.)

Possessing or using any legal prescription, outside of greddnstructions.

Selling or distributing noiprescription drugs.

Tampering with fire safety equipment or devices. This includes, but is not limited to:

creating fire or firdike conditions, creating false fire alarms or discharging fire

extinguishers.

Endangering yourself or others, including defming behaviors.

Acts of individual violence or domestic violence: physically hurting or causing injury to

yourself or others, sexual assault/misconduct, fighting, pushing/shoving.

Harassment

Stalking

Posgssion of a weapon (this includes simulated weapons, disabled weapons, dangerous

chemicals, any explosive device, acimucks, swords, brass knuckles, knives [including

butterfly knives], guns, paint ball guns, pellet guns, and any other material tha¢ can b

used to threaten or endanger others.

= =4 = =4 =
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Bacterial Meningitis

The 82nd Texas Legislature, Regular Session, 2011, revised existing statutory requirements for
higher education students related to vaccination against bacterial meningitis. The revision now
requires all entering students to show evidence of an initial bacterial meningitis vaccine or a
booster dose during the fiwear period preceding, and at least 10 days prior to, the first day of
the first semester in which the student initially enrollsrainatitution.

An entering student includes a futéihe student of an institution of higher education or private

or independent institution of higher education and includes a transfer student, or a student who
previously attended an institution of higlestucation before January 1, 2012, and who is

enrolling in the same or another institution of higher education following a break in enrollment
of at least one fall or spring semester.

Bacterial Meningitis - Policy Revision and Rules Change

At its April 25, 2012meeting the Texas Higher Education Coordinating Board approved the
following policy change and revision to the rules:
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Policy Revision

Conscientious Objection formfor studentNOT LIVING IN ON -CAMPUS HOUSING

New studentgage 18 years or oldérat institutions of higher education and NOT living or

residing in orcampus housing, who wish to file an affidavit stating that the student declines the
vaccination for bacterial meningitis foragons of conscienceay use the official Texas Higher
Eduation Coordinating Board's form, accessible from the website at the link below. The student
must print the form, have it notarized, and file it with the institution's Registrar's Office or other
designated department or unit.

Conscientious Objection formfor studentLIVING IN ON -CAMPUS HOUSING, or under
age 18

New students living in cgampus housing, which includes student housing facilities located on
the campus of an institution of higher education, such as dormitories, sorority and fraternity
houses, pvately owned residence halls, and apartmemit® wish to file an affidavit stating that
the student declines the vacaiion for bacterial meningitisiust use the official Texas
Department of State Health Services (DSHS) form. The DSHS form may bedrder
electronically. It is then mailed from DSHS to the student and it may take up to two weeks to
receive the form.

*This form must also be used by students under the age of 18, regardless of whether they are
living on or off campus.*

The DSHS form must beompleted, notarized, and provided to the designated school official at
the institution the student will be attending. It is the student's responsibility to complete the
DSHS form and have it notarized. Information about requesting the DSHS affidavisform
available byhttp://www.dshs.state.tx.us/immunize/school/default.shtm#exclusions

What are the Symptoms?

Meningitis is inflammation of the membranes that coverbtteen and spinal cord. Meningitis

can be caused by viruses or bacteria. Neisseria meningitides is one of the leading causes of
bacterial meningitis in the United States. The highest rates of infection with Neisseria
meningitides occur in children less tha years of age and adolescents and young adults aged
14-24. Most cases of meningococcal meningitis are reported from December to March, but they
can occur at any time. Meningococcal meningitis is a serious infection that can progress very
rapidly in a méter of hours. According to the Centers for Disease Control and Prevention, the
mortality rate for persons with meningococcal meningitis isl4%, but 1119% of survivors

suffer serious complications including loss of hearing, neurologic deficits anof llnsbs.
Meningococcal bacteria are present in the nose and throal@¥5of the population without
causing the carrier any disease. However, the bacteria can be transmitted through close contact
with others who are more vulnerable. Respiratory dreptet oral secretions from infected
persons can spread the infection through coughing, sneezing, kissing, or sharing food, drinks,
eating utensils or cigarettes.
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Meningococcal iliness usually developsl 2lays after exposure, but can occet@days after
exposure. The illness can be difficult to diagnose in the first few hours because some of the
symptoms can be mistaken for a viral infection. Meningococcal meningitis symptoms include:

Severe generalized headache

Neck stiffness/pain

Fever

Nausea and vomitq

Eyes sensitive to light

Red pinrpoint rash or purple blotches on skin
Confusion, sleepiness or lethargy

Seizures
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Meningococcal meningitis is a medical emergency. It is treated with intravenous antibiotics and
other medications in the hospital. Delay imaghosis and treatment can lead to serious
complications or death.

Persons exposed to someone with meningococcal infection through close contact are usually
treated with an antibiotic to help protect against infection. Antibiotics used for this purpose
include Rocephin (injection), Ciprofloxacin (pill) or Rifampin (pill). These medications should

be taken as soon as possible after an expodokeever, you should consult a doctor as soon as
possible for any and all diagnoses and treatments.

For more information about meningitis, visit théenters for Disease Control and Prevention

website Or contact Health Services at extension 22509.

Children in Residence Halls

Children under the age of thirteerearot pemitted in the residence halAt no time is a child
(i.e., infant to 13 years old) to stay overnight in the residence hall. Childcare/babysittieg
resdence hall is also prohibiteWisitors between the ages of 13 andmdst be accompaniday
a parat or guardian. Persons violating this rule are subject to disciplinary action.

Personal Property Insurance

The Office of Student Services assumes no responsibility for personal property of students
residing in residence halls or other livingases of the institution. We encourage students to
consult with their parents/guardians concerning personal property insurance coverage which may
be avail able through their existing personal
policy while enrolled in college.
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Pets

To protect the interest and safety of students and employees, it is the policy of the College not to
allow pets in any buildings, including but not limited to administrative buildings, classroom
buildings, residence halls,r di ning facilities. APetso are
in the company of a student, faculty member, guest, or visitor to the College, and does not apply
to service dogs. Violators and their roommates vélcharged a necompliance fee

Quiet Hours
Quiet hours have been established in all facilities from the hours of 10:00 8:6@ a.m. every
day. However, it is expected that reasonable quietness be maintained at all times.

Room Conduct

Residents are responsible for the physicalegpkof their rooms and for the comwtlwf their
individual guestsStudents should report to the Housing Coordinator any illegal activities which
violate College policy, such as unauthorized visitation, use or sale of drugs and alcohol, any
violation of the Student Code of Conduct.

Room Security

Personal safety and wddeing begins with each studefithe primary concern of the housing

staff is the personal safety of each resident. Please remember to lock the door when leaving or
retiring for the night adh, above all, please keéqack of kckysRe me mber ét he Col |l ege
assume responsibility for personal property, lost, stolen, or damaged. Do not lend keys.

Search Policy

The College reserves the right to conduct searches, if reasonable causebekistédahat (1) an
activity is determined to be detrimental to the health, safety or welfare of residents, is taking
place in a room(2) if substances which constitute a violatiortle# housing codes are believed

to be in the roomor (3) to enforce Clilege policy or maintain oradeUnder these circumstances

a search can take place even if the student is not available.

Smoking in Residence Halls

The College has designated all buildings, including all residence facilities, dgmeke
Therefore, smokig is not permitted in auditoriums, classrooms, lecture rooms, dining hall,
residence halls, gymnasium, or any other builgliagy Jarvis Christian CollegParticipation in

this act is subject to College disciplinary action including fines 10$ probatia and/or
evictionfrom campus housing.

Storage

Storage for personal belongings between the spring dhdeimesters is not availabl@he
College is not responsible for items left in your room. All articles left behind after departure will
be regardedsatrash and disposed.

Student Computer Use

It is expected that persons using the computer systems and services will do so in responsible
fashion, including conserving computer resources and being considerate of other users. The
College views abuse of comner facilities and services as a serious offense. Such abuse includes
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but not limited to: depriving or attempting to deprive other users of Celleged computer
resources or access to those resources; seeking to penetrate the security of any campus
comnunications network or computer system; using a computer account belonging to another
individual or sharing your account with another; using any Coltegeed equipment or
programs for commercial purposes; inspecting, modifying, or copying programs avitietat
authorization from the owner; using any electronic mail or messaging system to send abusive,
obscene, or otherwise harassing communications; and/or illegally copying software.

Participation in Online Forums

Many students often choose to partitgpan online forums including social networking sites,
virtual communities, blogs, online journals, and other websites (familiar examples of this forum
include but are not limited to Facebook, MySpace, Tweet, and Friendster). The College
recognizes thathese forums are an integral part of modern communication, but we caution
students to consider carefully the information, comments, photos, and videos they post in online
forums. For their own safety and success, students should assume that any infdahmgtion
publish online is visible and accessible to everyone. Students are responsible for their words and
actions in online forums as they are in any interpersonal interaction, private forum, or public
forum. Behavior i ncon omn someunity standards or thé $tud€ho | | e ¢
Code of Conduct will not be exempted from disciplinary action simply because it occurred or
originated in an online forum.

Unauthorized /lllegal Web-Use

Jarvis Christian College (JCC) allows and encourages the ds#obwned computer

resources. This use is a granted privilege, not a right. Students use must be in accordance with
all applicable laws, policies, and standards regarding acceptable use. Areas of concern include
but are not limited to:

1. Defamatoryr libelous statements;

2 . Copyright infringements (Aill egal downl oa
3. Obscene or threatening materials, and

4 . Usage primarily for financi al gain or com
Failure to comply with this policy may resultinh ar ges bei ng brought both

judicial system and in the civil or criminal court system.

Social Media

Students and recognized organizations are cautioned that any materials, faculty and/or staff
lectures posted on the internet withpetmission, including social networking sites and internet
blogs will not be considered private or protected information. Students may be held accountable
for inappropriate content posted in this manner and information obtained from such sources may
be casidered in cases of misconduct. This includes but is not limited to; Instagram, Facebook,
Twitter, Snapchat, LinkedIn, Blog Spot, YouTube, etc.

Sanction:

A Fine of $106$250+ probation and educational sanctions and/or counseling consultation or
suspensin.
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Information Services and Technology AntiRouter Security Policy

PURPOSE

This document details that all routers and switch devices are prohibited from being connected to
the Jarvis Christian College production network. Wireless routers are nattpdrdue to the
difficulties they produce to our technical infrastructure.

APPLICABILITY

Wireless routers and switches affect the entire campus system by generating fraudulent IP
addresses that duplicate existing IP addresses on our databasectice pakes our system
offline.

ACCOUNTABILITY

The Department of Information Technology can identify individual router and switch locations.
Under the President, all faculty and staff shall insure compliance with this policy.

POLICY

Unauthorizd access to the Network using a personal router or switch device is prohibited.
You must have explicit permission to access or configure any device on the campus of Jarvis
Christian College. All activities performed on router and switch devices miagded, and
violations of this policy may result in collegiate disciplinary action.

NON-COMPLIANCE AND SANCTIONS

Any person found to have violated this policy may be subject to a fine of $250.00, denial or
removal of access smetworki Diseiglimasy actiom uniddr &ppli€ablé | e ge 0
College policies and procedures up to and including suspension, expulsion can occur.

Hover Board Policy

Hover Boards (i.e., selfalancing scooters, batteoperated scooters, hanfilse
Segways and odmr motorized equipment) are prohibited on the Jarvis Christian
College Campus. The National Association of State Fire Marshals recently issued a
warning after several inahts of scooters catching firk.you violate this policy,

your Hover Board will beonfiscated and you will be subject to a $250 fine.

STUDENT ACTIVITIES AND ORGANIZATIONS

The Ida Van Zandt Jarvis Student Center

The Office of Student Activities, the Student Government Association, and a variety of
recreational games are housed in tda Van Zandt Jarvis Student Center. Students are
encouraged to take part in the services and programs offered in the Center and Game Room.
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The Game Room Hours will be:

Monday, Tuesday, ktay* 2 p.m.i 11:00p.m.
Saturday 12 nooni 9 p.m.
Sunday 12 nooni 9 p.m.

*Please note: On Wednesddlge Game Room will be closed to honor the Week Service
that will be heldm the ChapelThursday is used for Game Room inventory an intramural sports
organization.

Office of Student Activities

The Office of Student Activities seeks to provide activities for the development of responsible
group participation in cultural, social, recreational, and educational programs. This office also
maintains a database of all registered studegarozations that is used for certifying and
monitoring their eligibility. Staff members work closely with the Student Government
Association and other student organizations to assist with the planning and implementation of
activities and programs to adal @verall quality of student life.

Intramural and Campus Recreational Services

Intramural sports and campus recreational services are a series of structured activities that are
played throughout the academic year by Jarvis Christian College studernity, dadustaff. The
program is designed to provide students an opportunity to improve their quality of life by
participating in recreational activities. Currently, fdeaam sports are offered. Volleyball and

Flag Football in the fall semester and Baskétadl Softball in the spring semester.

All levels of athletic skills are welcomed from former varsity athletes to students who have never
played organized sports. Eligibility to participate is limited to Jarvis Christian College students,
faculty and stdf Complete participant eligibility rules and sport specific rules can be found in
Office of Student Activities. These sports include track, tennis, and swimming. A complete
schedule of events is available at the Office of Student Activities.

Student Govenment Association

The Student Government Association is the supreme governing body of Jarvis Christian College
student s. The Student Government Association
views, and aspirations may be properly discussedaateld upon. Weekly meetings for the
Student Government Association are held in the Student Center and are open to all students. The
President of the Student Government Association (SGA) is required to maintain an office
(designated) by the Office of Stude®ervices.

Student Clubs & Organizations

The College strongly encourages students to participate in academic and social organizations as a
means of enhancing their leadership ability, personality, and social skills. A variety of clubs and
organizations 1@ available throughout the academic year for students to join. Among those
recognized organizations are undergraduate chapters of international fraternities and sororities,
academic, recreational, religious, professional, and paraprofessional orgarizafivese
organizations sponsor programs, projects, and social events that students will find creative and
enjoyable.
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AUnderground clubso are not recognized by the
claiming membership in or pledging or bgihazed or hazing individuals become a part of a

social club,those individuals will be suspended from the College. Additionally, the wearing or
displaying of social club paraphernalia on campus such as dog tags, license plates, paddles,
jackets, hatst-shirts, sweaters, and other items will subject individual(s) to suspension from the
College. The Office of Student Affairs provides a list of confirmed student organizations. If you
are interested in becoming a member of an organization or in estalplishimew student
organization, contact the Office of Student Activities for further information. Each approved
campus organization shall be required to perform at least two (2) caslptes community
service projects per semester. One project must be letadpbefore miegsemester. Detailed
documentation must be submitted to the Office of Student Activities no later than one (1) week
after completion of the project. Organizations failing to perform community service projects by
the target date will have tinescheduled activities cancelled, one activity at a time, until projects

are completed.

When planning community service projects, please select projects that will be benefibial t
entire  College  community. Approved activities include: campus cleanups
educational/informative forums, blood drives, and other activities deemed appropriate by the
Director of Student Activities.

Risk Management Program for Members and Advisors of Student Organizations

At least once during each academic year, Jarvis @GrisCollege shall provide a Risk
Management Program for members of Student Organizations registered at the institution. The
College requires each student organization registered at the institution to have four (4)
representatives of the organization attartogram under this section.

Use of Facilities

Organizations and officers are responsible for the conduct of their activities and guests. This
means that organizations are accountable for lost, damaged, or stolen College property and can
be held accoutable for disruptive acts by their members and guests. Problems should be
immediately reported to sponsors, Campus Security, the Director of Student Activities, or the
Office of Student Services.

Organizations are held accountable for: (1) cleaning sfteials and other activities; (2) conduct

of members, students, and other guests at organization activities; (3) care and return of
equipment; and (4) maintenance of College property. In addition, thepevilhed a minimum
charge of $10@or failure toclean a facility after use. Repair or replacement costs for damaged,
lost, or stolen equipment, as well as damage or abuse of facilities, will be billed to the
organization. An organization will be suspended for repeated offenses or failure to pay any
as®essed charges. The Collegened sound systems will be released upon completion of a
facility clearance form; media requested form and authorization from the sponsor/advisor of the
organization. Persons who are approved through the Office of Informatimdlegy must
operate the sound system. The Office of Student Activities or Student Services should be
contacted for additional information.
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Pan-Hellenic Council

Jarvis Christian College views fraternities and sororities as a vital part of campu3hd
Division of Student Services established all policies and procedures for fraternities and sororities
to include membership intake. The National fllenic Council at Jarvis Christian College is

the governing body at JCC for Greek letter orgamratiand it is a financial member of the
National ParHellenic Council, Inc. The NPHC at JCC also provides within its constitution rules
and regulations that all of its membership organizations are expected to follow.

The National Paitdellenic Council, lcorporated (NPHC) is currently composed of nine (9)
International Greek letter Sororities and Fraternities. There are eight (8) chapters located at Jarvis
Christian College:

Zeta Chi Chapter of Alpha Kappa Alpha Sorority, Inc.

Theta Alpha Chapter of Al Phi Alpha Fraternity, Inc.

Theta Kappa Chapter of Delta Sigma Theta Sorority, Inc.

Zeta Delta Chapter of Zeta Phi Beta Sorority, Inc.

Zeta Xi Chapter of Kappa AlpHRsi Fraternity, Inc. (Inactiye

Kappa Epsilon Chapter of Sigma Gamma Rho Soronty, |

Epsilon Zeta Chapter of Phi Beta Sigma Fraternity, Inc.

Phi Beta Chapter of Omega Psi Phi Fraternity, Inc.
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The NPHC promotes and encourages interaction through forums, meetings and other media for
the exchange of information and engages in cotigerprogramming and initiatives through
various activities and functions.

The mission of the NPHC at JCC is to encourage unanimity of thought and action as far as
possible in the conduct of Greek letter collegiate fraternities and sororities, and iecons
problems of mutual interest to its member organizations. The purpose encourages and fosters
team building and group cohesion while striving for academic excellence. Each organization
represented contributes to the quality of student life by providingechanism for students to
develop leadership skills through involvement in a variety of programs and activities

CAMPUS ORGANIZATION REQUIRMENTS

Campus Organization Requirements
In order for an organization to continue active status, the following resgants must be
satisfied:

1. By September 10 of each academic year, the president and sponsor must file a
declaration sheet with the Director of Student Activities regarding any changes
currently on file such as:

Name of organization

Officers and members (st have a minimum of five (5) members)
Purpose and objective

The Constitution and By aws

Activities for the current year

Financial condition
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2. All money must be on deposit in the College Business Office.

3. No announcements or final plans should be madénéysponsor of a student group
until the Director of Student Activities approves the request.

4. Requests for annual or traditional dates and regular meetings must be submitted on a
Facility Clearance Form.

5. All activities / programs approved for Sunday throlylednesday should be of a
cultural, educational and / or religious nature and must conclude by 10:00 p.m.,
unless special approval is granted by the Office of Student Activities andidbe
President for Student ServicesActivities approved for the weekd {Thursday,
Friday or Saturday) will not extend beyond 12:30 a.m. unless specifically requested
by the sponsor and approved by the Director of Student Activities.

6. The sponsor(s) of each organization must agree to do the following:

1 Approve and submit therganization. At least one (1) sponsor (preferably
two) must be present at all social activities.

1 Report all monies collected to the College Business Office.

1 Endorse and approve all disbursements and expenditures.

1 Authorize and be accountable for all gguent, meetings and facilities used
by the organization.

1 Supervise and encourage activities in the interest of the College, the

organization, and the general student body.

Adhere to all general policies and regulations of the College.

Any organization nosatisfying the above requirements may be suspended by

the Director of Student Activities.

E

Establishing New Campus Organizations
Any groups desiring to initiate a new campus organization will proceed as follows:
1. Guidelines for establishing new organizaaan be obtained from the Student Activities
Office.
2. File the request with the Director of Student Activities for chartering campus
organizations and the Vice President for Student Affairs for final action.

Eligibility Requirements for Student Officers
Officers in student organizations shall be designated as a major and minor by the Director of
Student Activities at the beginning of the year.

If a student is eligible and willing to hold two (&)ajor offices, including an office in the SGA,
the studenshould be allowed this opportunity without jeopardizing the efforts of others.

Officers in student organizations are carefully apportioned among the classes, and each
organization also has its requirements for nomination and election. The list of cesdmfat
student offices shall be submitted to the Director of Student Activities at least two (2) weeks in
advance of any election. In determining the eligibility of candidates for office, the cumulative
grade point and the social adjustment of the studbatl be considered. The names of all
prospective officers will be official for consideration only after receiving final approval from the
Assistant Vice President of Student Services.
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Classification Rules

A junior who wishes to qualify as a candidate &gposition as senior representative in a campus
organization for the following year must, at the close of the semester in which he/she is
nominated, have at least 91 hours of credit.

A sophomore who wishes to qualify as a candidate for a position a8 jepresentative in a
campus organization for the following year must, at the close of the semester in which he/she is
nominated, have attained classification as a junior and have earned at least 61 semester hours of
credit.

A freshman who wishes to difg as a candidate for a position as sophomore representative in a
campus organization for the following year must, at the close of the semester in which he/she is
nominated, have earned at least 31 semester hours of credit.

Exclusion from Office
A student on probation may not be elected to student office during the period of probation.

A student who is placed on academic, disciplinary or social probation will immediately be
removed fronthe office he/she held in any organization for the remainder aéthre

A student cannot hold office with less than a 2.0 cumulative grade point aex@ay for first
semester students.

Fund Raising and Solicitations

1. Any student project t o rai se funds from
membership must é approved by the Office of Student Activities prior to the
announcement of the event or start of the project.

2. When funds are solicited campus wide, the Office of Development will be consulted by
the requester and/or the Office of Student Activities goagiving approval.

3. The offices of Development and Student Activities must approve all student projects
involving external (away from campus) solicitation of funds and advertisements.

Outdoor Recreational Activities
There are periods during the weekemhoutdoor recreational activities on the College premises
are not permitted. Those are listed below:

,,,,,,,,,,,,,
//////////////////////////
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MEDIA CONTACT

Students are prohibited from speaking on behalf of Jarvis Christian College with any media
organization or publication, or from inviting the mediaaty Jarvis Christian College property

or campus event without permission of thedtdent of the College or the Department of Public
Relations. Violation of this policy may lead to dismissal.

APPROPRIATE ATTIRE POLICY

Jarvis Christian College is committed to the highest standards of student conduct. All students in
their dress and gearance should demonstrate a mature attitude. This is especially true in public
areas of the campu®BVIOUS DISREGARD FOR SUCH STANDARDS WILL SUBJECT

A STUDENT TO DISCIPLINARY ACTIONS . Refusal to comply with reasonable request by

faculty and staff and ainistrators to make adjustments in their dress by students will be
grounds for disciplinary actions including fines and suspension from the College. To this end, the
Coll ege strictly prohibits the weari mngiatmf @fAdo
dress in public areas of the campus. Whether
which means wearing their pants in a manner that would allow their under garments to show.

Specifically, individuals will be denied admission to vasdunctions if their manner of dress is
inappropriate. Members of the Jarvis Christian College family are expected to be mature and
dress appropriately. The following are examples for appropriate dress for various occasions:

1. Classrooms, Cafeteria, Studedenter, Weekly Assemblies, Campus Events
and College Office$ neat, modest, casual attire.

Interviews and Formal programs in the Chdpkeusiness or church attire;
Coronations, Lyceum Performances, Convocatiofmmal, semiformal and
church attirerespectively.

w N

Examples of inappropriate or prohibited dress and/or appealid@idJDE BUT ARE NOT
LIMITED TO:

1 Bandanas, detags, hoods, wave caps, skullcaps, headbands and any other
inappropriateheadgear for men and women in classrooms, the cafeteria,
student center, and other public areas on campus. Caps are not to be worn by
men, while in any building. &s worn by women should be worn
appropriately.

1 Midriffs or halters, mesh, netted shirts, shkebrts, short dresses, and skirts,

sagging pants (malor female), tube tops or cutoff tekirts in public areas

such as classrooms, dining hall, campus offices, student activities center and

gym (during organized events).

Bare feet or house shoes or slipper in public areas.

Not wearing a shirt or wearindgegp or lounge wear in public areas.

Swimwear anywhere other than the swimming pool area.

Undershirts, shorts, jeans, etc., at formal programs.
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1 Clothing with derogatory, offensive and/or lewd messages either in words or
pictures, MfASoci,ad a yuwh ePraer aopnh etrhnea | ci aamp

The following are examples of appropriate dress based on occasion:

1 Classroom, Cafeteria, Student Center, College Offidest Modest, Casual or
Dressy Attire,

1 Formal programs in Meyer Auditorium, Howaginith Chapel, Ranilirror
RoomBusiness or Dressy Attire.

1 Interviews Business Attire.

1 Social/Recreational Activities, Residence Hall Lounges/Lobbies (during visitation
hours}Modest, Casual or Dressy Attire.

1 Balls, Galas, and Coronatich®rmal, Semformal and Dressy spectively.

STUDENT DECORUM POLICY DISCIPLINARY PROCEDURES

When the Vice President deems that a student has violated the Student Decorum Policy, the
following procedures will be implemented.

Verbal Warning.

A verbal warning will be given to the studday the faculty or staff member who reported the
misconduct, and a written record of the incident will be given to the student as well as placed in
the studentodés file. The student may provide a
reflects his oher view of the incident and such response shall also be included in the file.

Informal or Student Life Judicial Hearing.

I f the verbal and written warning has no i mpa
occur, the student will be contactieyl the Vice President of Student Services or designee thereof
in regard to an informal or formal hearing.

For allegations of misconduct of a less serious nature, the student will be summoned to appear
before the Vice President for a hearing. The studdéhbe allowed to know the allegations

which he or she are accused of and be given an opportunity to respond. Based on the discretion
of the Vice President, the student may be given a final warning or directed to attend counseling.
If the Vice Presidentddieves that a fine, community service, probation, suspension, or expulsion
is appropriate, the matter will be referred to the Student Life Judicial Committee for

adjudication. The judicial committee shall hear all cases in which fines, community service,
probation, suspension, or expulsion may be imposed. The judicial committee may impose one of
these actions only after the student has been informed of the allegations against him or her, and
the student has been given a meaningful opportunity to explairthetallegations are incorrect

or why a certain sanction is too harsh. The decision of the VicedBr¢sif Student Services

final.
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All administrative, faculty and support staff are expected to monitor student compliance with this
dress code andpert any violations to the Office of Student Affairs.

APPROPRIATE DISCIPLINARY SANCTIONS WILL BE ASSIGNED TO ANY
STUDENT IN VIOLATION OF COLLEGE POLICY. SANCTIONS MAY INCLUDE
SUSPENSION FROM THE COLLEGE.

Prohibited Language

This policy does notprohibi | anguage based on the expressive
rather proscribes certain language based on the disruptive or destructive manner and context in
which such language is used.

Lewdness, Obscenitgewd and obscene language is prohibited.

Fighting Words Language that by its very utterance tends to incite an immediate breach of the
peace or imminent lawless action is prohibited. These words include those which when directed
to the person of the hearer would naturally tend to provoke vi@eahtment. Such words also

include those personally abusive epithets which, when addressed to the ordinary citizen, are, as a
matter of common knowledge, inherently likely to provoke violent reaction.

Profanity. Profane, vulgar, and curse words are pridddbin limited contexts although their use

is widely discouraged by the College. The proscription against profanity shall only regulate the
manner of such speech rather than the content of any message conveyed. Profanity may subject a
person to disciplingvhen it lacks any artistic or literary value in connection with a College
curriculum, it inherently tends to provoke a violent reaction, and it substantially interferes with

the educational environment.

Speech in violation of State or Federal Lalegd speech is also prohibited. Language usage

can violate specific laws depending on the context. Some examples of such laws include
disturbing the peace, intimidation, stalking, harassment, defamation, or libel.

Litter -Free Campus

Jarvis Christian Collegjtakes great pride in the beauty of our campus. Littering is strictly
prohibited and a violation of the University. Littering shall include, among other things, the
throwing of debris such as cigarette butts, food wrappers, paper, cans, bottles, toastham
the ground.

No student shall intentionally dispose of refuse of any kind in or near any building owned or
operated by the College except in receptacles provided for that purpose. Intentionally discarding
such will be seen and adjudicated as dation of the College Littering Policy. Fines may be
imposed in an amount not to exceed two hundred dollars ($200.00).

STUDENT IDENTIFICATION INFORMATION

The College provides a fulilme security staff to provide safety and security and to control
measures$or the campus and its constituents. Officers are stationed at the main campus entrance.
They engage in regular foot and vehicle patrols and monitor all vehicles entering the campus as
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well as those approved for campus parking. These uniformed officersawthorized to
investigate any unusual situations on campus and may, at their discretion, counsel students, issue
reports and referrals, and make campus arrests as warranted.

The College requires each student to be responsible for the following:

1. Identification Cards
All JCC students are required to carry a JCC I.D. card at all times and be willing to
produce it promptly upon request of any College official acting with proper authority.
JCC I.D. cards are not transferable, and lost cards must be teportee Office of
Student Services within 24 hours of the st
to comply with this directive will be held accountable for any abuse of the I.D. card and
must bear the cost of replacement. The identificataod entitles a student to admission
to most athletic events, campus social activities, cultural and educational events, and the
dining hall, and participation in student elections.
2. Correct Current Address
Every JCC student is required to have a currerad lacd permanent home address on file
in the Registrards office. Students are he
the College to the studentds address of re
through which close relatives may bentacted in the event of an emergency. A campus
or U.S. post office box mailing address is an insufficient local address for the campus
residents and must be augmented by the stu
3. Automobile Registration and Parking
All JCC studenbperating motor vehicles and motorbikes on campus must register such
vehicles with the College Security Department. Vehicles which are not registered and are
cited for violations are subject to towing

4. Withdrawal from the College
A student who voluntarily withdraws @ involuntarily separated from the College must
surrender the JCC I.D. card to the Office of Student Services.

Texas State Laws

I n 1985 Texas amended its | egal defiyeardof on of
age. Minors are prohibited by Section 106.02(a) of the Alcoholic Beverage Code from
purchasing alcoholic beverages. Further, Section 106.03(a) makdéswiwl for a person to sell

alcoholic beverages to a minor. The statutes prohibit consumgtiafcoholic beverages by

persons less than 21 years of age. Students are expected to know the Texas State laws regarding
the sale and consumption of alcohol.

The Campus Smirity Office shouldbe notified immediately if an unsafe living, working
condition, or hazard to safety exists on campus.

STUDENT CODE OF CONDUCT
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Students are expected to maintain acceptable standards of conduct, as identified by the College,
both on and oftampus. Students must observe the rules and regulations regarding student
demonstrations, coeducational visitation in the residence halls, membership intake activities for
fraternities and sororities, the use of illegal drugs, weapons, and conduct in college buildings and
student activities.

STUDENT CODE OF CONDUCT VIOLATIONS

PROHIBITED STUDENT CONDUCT
|. Code One Behavior:
A student who has been found in violation of any provisions of this section and in the opinion of
the appropriate authority does not merit a more severe sanction may receive an official oral or
written warnng or reprimand. A repetition of or any further violation may result in a more
severe sanction(s). A copy of any warning letter or letter of reprimand will be kept in the Office
of StudentServicesand remains active for the specified time stated in titerle

Il. CodeTwo Behaviors:
The following behavior may result in a maximum sanction of conduct probation, or any lesser
sanction authorized by this code.

A. Alcoholic Beverages. (Alcoholic liquor, wine, or nartoxicating beer.) The legal age in
Texasfor purchasing alcoholic liquor, wine or beer is 21. An individual who is less than 21 years
of age cannot purchase alcoholic liquor, wine, or beer. Any student who is disruptive while under
the influence of alcoholic beverages is considered in violatbrnstitutional regulations.
Possession or use of alcoholic beverages on state property is prohibited.

B. Placing Banners, Posters, and Stickers on Institution Property without Proper Authorization.

C. Bringing Dogs or Other Pets onto the Campus. Faltihand safety reasons, dogs and other
pets (except Seeing Eye dogs accompanying blind persons) are not permitted in Institution
buildings or on Institution property.

D. Gambling. Gambling by organizations or individuals is prohibited.

E. Solicitaton.The term Asolicitationo is used to des
orders, or the seeking of funds, services, signatures, or merchandise. Solicitation of any kind is

not permitted on Institution property except by contract withTieasHigher Education Policy
Commission, or as a regular process that is necessary to support an administrative or academic
service ofJarvis Christian CollegeAll solicitation activities must be consistent with the
educational and operational objectives of thenspring departmentlarvis Christian College

will audit all solicitation activities.

F. Smoking (Tobacco). For health and safety reasons, state law prohibits smoking in certain
Institution owned buildings. Instructors are required to enforce this laagsrooms. Smoking

65



is prohibited in all Institution facilities. Smoking is permitted outdoors farther than twenty (20)
feet from all entrances and exits to buildings.

G. Failure to Appear on Official Request before a Duly Constituted Judicial Body.
H. Public Use of Abusive or Obscene Language.

I. Disrespect toward an Institution Faculty or Staff Member or Administrator. Treats a faculty,
staff, or administrator with contempt or is disrespectful in language or deportment.

J. Disturbing the Peace. Distigm of peace on campus by fighting, disorderly conduct, etc.
Includes violation of Institutional policies concerning demonstrations and use of sound
amplifying equipment.

K. Failure to Maintain a Current Address with the College.

lll. CodeThree Behavias:
The following behavior may result in a maximum sanction of suspension from the Institution for
a period not to exceed one year or any lesser sanction authorized by the Code.

A. Misuse of Institution Documents. Forging, transferring, altering or oikermisusing any
student identification card or registration form or any other official student or Institution
document.

B. Misuse of Institution Telephones. Placing letigtance telephone calls by using fictitious and
unauthorized billing numbers, and/o@btaining unauthorized access of telephone for -long
distance calls.

C. Negligent Destruction of Institutional or Personal Property. Failure to exercise care, thereby
damaging, defacing, or destroying Institutional property or property of any persom avhil
Institution premises or Institution related premises.

D. Negligent Infliction or Threat of Bodily Harm, including but not limited to:
1. Failure to exercise care, thereby causing bodily harm to any person while on Institution
property or related Instition premises;
2. Failure to exercise care, or willfully creating a risk or apprehension of bodily harm to
any person on Institution property or related Institution premises.

E. Misbehavior at Sporting Events, Concerts, & Social/Cultural Events, inglbdt not limited

to:
1. Bringing onto the field, court, stage, or other venue any banners, flags, bottles, cans, or
thermos jugs;
2. Throwing of any article into a crowd or onto a playing field, a court, or a stage.

F. Use or lllegal Drugs. Possessionuse of any drug that is illegal by municipal, state, or
federal law.
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G. Unauthorized Use of Institutional Keys. Causing the unauthorized duplication, attempted
duplication, use, loan, or possession of any key to any building, room property, or taeilgy
or controlled by the Institution.

H. Bad Checks. The passing of worthless check(s) or failure to redeem promptly a worthless
check.

l. Violations of Housing Contract General Conditions. Otherwise covered in this Code, all
general conditions of theousing contract.

J. Violation of Residence Life or Dining Service Regulations. Except as may be superseded by
regulations previously set forth in this Code, this includes any and all rules, regulations, and
policies established for student use of resegehall and dining service facilities.

K. Drunken or Reckless Driving. Operation of any vehicle on the campus while drunk, high on
illegal drugs, or in a reckless or wanton manner.

L. Under the Influence of Alcohol or lllegal Drugs in Class or on a Gem}wb. Found to be
under the influence of alcohol or illegal drugs in class or on a campus job.

M. Unauthorized Possession of Institutional Property.

N. Perjury. In a hearing, willfully and knowingly giving any false testimony material to the issue
of matter of inquiry.

IV. CodeFour Behaviors:
The following behavior is considered of the utmost gravity by the Institution and may result in a
maximum sanction of expulsion from the Institution or any other sanction authorized by this
code. Expulsion is theessation of all educational services.
A. Dishonesty including, but not limited to:
1. Stealing, forgery, alteration of documents or records, tampering with machines or
misappropriation of Institutional or organizational funds.
2. False statements in amstitution disciplinary hearing or to Institution officials
conducting investigations.

B. Disruptive Conduct. Disruptive picketing, protesting, or demonstrating on Institution owned
or controlled property or at any place in use for an Institution spahsoreupervised function.
Such disruptive activity includes but is not limited to:
1. Unauthorized occupancy of Institution facilities or buildings;
2. Interference with the rights of students, faculty, staff, and/or administration to gain
access to any #titution facility for the purpose of attending classes, going to work,
participating in interviews and conferences, or any other authorized purpose;
3. Interference with the orderly operations of the Institution by destruction of property,
breach of the @ace, physical obstruction or coercion, or by noise, tumult, or other forms
of disturbance;
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4. Deliberate interference with Institution pedestrian or vehicular traffic;

5. Disorderly conduct or lewd, indecent, or obscene conduct or expression on Imstitutio
owned or controlled property or at Institution sponsored or supervised functions;

6. Failure to comply with the directions of Institution officials, police, and other law
enforcement officers acting in performance of their duties.

C. Weapons and/or Exgive Devices. A student shall not supply, possess, handle, use, threaten
to use, or transmit any weapon or any other tool or instrument capable of inflicting bodily injury
as a weapon. The only exception to this rule is in an academic program wheigcthvitses are
part of completion of the degree, program and/or course requirements. In these cases, the student
must be under the direct supervision of the course instructor who must be present at the time the
student engages in these activities. If thstructor is not present, then the student may not
engage in these activities. The terms fAdweapon
of illustration, but are not limited to, the following items:
1. any loaded or unloaded firearm (pistol, llgmstol, signal pistol, revolver, rifle, shotgun, stun
gun, pellet gun, BB gun, bows and arrows, etc.)
2. any knife (Bowie, DirkJock blade hunting, pen, pocket, -Acto knives, dissection tools,
switchblade, utility, etc.)
3. any matrtial arts device (@lese Star, nunchaku, dart, etc.)
4. any razor (straight, regular, retractable, etc.)
5. any defensive device (gas repellent, mace, stun gun, chemical sprays, chemical acids, etc.)
6. any tool or instrument which school staff could reasonably concludsragsdviolation of the
intent of this offense section, which by wayilafstration, shall include, but is not limited to:

a) Blackjack

b) Chains

c) Clubs

d) Metal, brass, or any artificial knucklesghtstick

f) Rings

g) Pipe

h) Studdedor pointed braceis

i) Ax handles

j) Etc.
7. A student shall not supply, possess, handle, use, threaten to use, or transmit any explosive
device or item that ejects or releases a spray, foam, gas, spark, fire, smoke, odor, etc.. By way of
illustraton, such devices or ites shall include, but are not limited to:

a) Bullets

b) Ammunitions

c) Fireworks of any shape or desigrthat give the appearance of any of the

aforementioned (e.g., fake bombs, fireworks fuse, explosive devices, detonators, etc.)

g) Chemicalacids

A student is deemed to be in possession of an illegal and/or banned item(s) under this section
when such item(s) is found on the person of the student, in his/her possession, in his/her locker,

in a studentds vehicle on | ndentibtingston mstitutipnr o p e r t
property being used by the Institution, at any Institution function or activity, or any Institution

event held away from the Institution.
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The use, possession, or transmittal on Institution property or at any Institutionofurcti
activity of nonfacsimile water pistols or matches is not permitted. However, if such water pistols
or matches are not used offensively, then the penalty for violation of this rule shall range from a
conference with the student to suspension.

D. Infliction or Threat of Bodily Harm. Assault, battery, abuse of or threat to any person, or
conduct that threatens or endangers the health, safetwelbibeing of other persons on
Institution owned or controlled property or at an Institution sponsoredpendgsed function.

E. Theft or Unauthorized Possession of Property. Theft, commandeering, or misuse of or to
Institution owned or controlled property or to a member of tlevis Christian College
community or any person on Institution owned or controfiemperty. Unauthorized possession

of keys to Institution owned or controlled propertpestruction of Institution Property.
Malicious destruction, misuse of, or damage to Institution owned or controlled property or to a
member of thelarvis Christian Co#lge community or any person on Institution owned or
controlled property.

G. Unauthorized use of Emergency or Safety Equipment. Tampering with or unnecessary use of
Institution fire alarm systems and firefighting equipment, and or any other Institutigrmesqu
of an emergency or safety nature.

H. False Reporting of Emergency. False reporting of a fire or that a bomb or other explosive has
been placed in any Institution building or on Institution owned or controlled property.

l. Distribution or Sale ofllegal Drugs. The distribution or sale of any drug of which is illegal by
municipal, state, or federal law on the campus dairvis Christian Collegewned or controlled

property.

J. Hazing. Any action or situation created intentionally, whether offif @ampus, to produce a
mental, emotional, or physical discomfort, embarrassment, harassment, or ridicule. Such
activities and situations may include paddling in any form; creation of excessive fatigue, i.e., any
activity which deprives a student of at déasix (6) hours of continuous sleep; physical or
psychological shocks; inappropriate suggestions, i.e., stealing of items; treadsrestavenger
hunts, off campusNearing publicly any apparel which is conspicuous and not normally in good
taste, as ded by the people hearing bodies; engaging in public stunts and buffoonery; morally
degrading or humiliating games and activities; or any other activities which are not consistent
with fraternal law, ritual, or policies or regulations of national orgations or this educational
institution. Any act that would degrade or otherwise compromise the dignity of the individual,
including forced uses and abuse of alcohol and drugs.

K. Trespassing. Knowingly entering in, upon, or under a structure, conveyanehicle owned

or controlled bylarvis ChristiarCollegewithout having been authorized, licensed, or invited and
is requested to depart by the owner, tenant, agent, or officidrefs Christian Collegbut
refuses to do so.
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L. Misuse of the Institubn Computer Network and/or Computer System.

1. Disruption or interference with the normal use of computers, computer related
equipment, data, or programs of individuals, the network, or the Institution;

2. Use of this equipment, data, or programs in perémce of any act listed as prohibited
in this document;

3. Attempts to breach security in any manner;

4. Useof a computer account for other than the purpose for which assitlesdl
Download & Distribution. Includes any unauthorized distribution andiownloading of
copyrighted materials through use of University or personal computers on the institutional
network.

M. Unlawful Discrimination. Discrimination on the basis of race, sexual orientation, color,
religion, national origin, political affiliabn, handicap, or age.

N. Conspiracy. Any student subject to this code who conspires with any other person to commit
an offense under this code, if one or more of the conspirators does an act to effect the object of
the conspiracy.

O. Rape. Commits ancat of sexual I ntercourse or sexual
consent or engages in sexual intercourse or intrusion with another person who would be outside
the statutory age of consent for this persond

Students who falil to leave th&eampus upon receiving a directive (written or verbal) to do so
from College officials will be arrested for disturbing the peace and criminal trespass.

Failure to Observe Sanction
Failure to observe the terms and conditions of the sanction is a viotsHtidns Code and
subjects the student to the next higher sanction.

General Conduct Provision
All disorders and neglects to the prejudice of good order and discipline at the Institution, all
conduct of a nature to bring discredit upon the Institution,caimles and offenses not covered
above of which a student is found guilty.

ADMINISTRATION OF STUDENT CONDUCT

Student Discipline

The Vice President for Student Services reports to the President of the College and is the senior
College Administrator rggnsible for the management and enforcemémhe Student Code of
Conduct. TheVice Presidenfor Student Servicemay take immediate interim action when

he/she believes the presence of a student on campus poses a continuing danger to persons or
propertyor presents a threat of disrupting the College environment.

Authority is delegated to thBean of Studentswvho reports to th&/ice President for Student
Services, to investigate, consistent with the rules and regulatiotetjons of the Student Ced
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of Conduct and after thorough review, render decisions that are consistent with approved
disciplinary actions.

Conduct Standards

Rules and regulations at the College are set forth in writing to give students notice of prohibited
conduct. They shoulte read and are not designed to define prohibited conduct in exhaustive
terms. Regulations may also be found in other College publications such as the catalog and
residential life policies. When changes are necessary, they will be written, approvdte and t
updated documents will be posted on the Student Services website.

Violations of any city ordinance, law of the state of Texas or law of the United States may result
in disciplinary actions. Any disciplinary action imposed by the College may precddaanbe
in addition to any penalty that is imposed by anyaafinpus authority.

Due Process
Procedures and rights in student conduct proceeding are conducted with fairness to all, but do not
include the same protections of due process afforded by threscoDue process, within these
procedures, assures:

1 Written notice;

1 A hearing before an objective decision maker;

1 A finding that the JCC Student Code of Conduct was violated will not be made without

information showing that it is more likely than noatta policy violation occurred; and
1 Sanctions will be proportionate to the severity of the violation.

Awareness of Policies

Every student, including those who are participating in any program that is Cgflegsored,

on or oftfcampus, must abide by tineles and regulations governing student conduct. The rules
and regulations listed here are available on the Student Services webpage or by contacting the
Office of Student Services.

Jurisdiction of the Student Codeof Conduct

The JCC Student Code ob@duct shall apply to conduct that occurs on the College premises, at
JCGsponsored activitiegnd offcampus conduct that adversely affects the College community

or the pursuit of its objectives. Each student shall be responsible for his/her conduthéro

time of application for admission through the actual awarding of a degree, even though conduct
may occur before classes begin or after classes end, as well as during the academic year and
during periods between terms of actual enrollment. The St@tme of Conduct shall apply to

a studentdés conduct even if the student wi t h
pending. The Student Conduct Investigator shall determine whether the Student Code of
Conduct shall be applied to conduct ocaugroff-campus, on a case by case basis.

Notification of Outcomes

The outcome of a hearing is part of the educational record of the accused student, and is
protected from release under federal law, FERPA. However, Jarvis Christian College observes
thelegal exceptions as follows:
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1 Complainants in nogonsensual sexual contact/intercourse incidents have an absolute
right to be informed of the outcome and sanctions of the hearing and any subsequent
appeals, in writing, without condition or limitation.

1 Compgdainants in sexual exploitation/sexual harassment complaints have a right to be
informed of information regarding sanctions that personally identifies and is directly
pertinent to them, such as the imposition of a restriction on physical contact beteeen th
complainant and the accused student. Otherwise, information on the outcome and
sanction cannot be shared.

1 Jarvis Christian College may release publicly the name, nature of the violation and the
sanction for any student who is found in violation of a Jolicy that is norforcible sex
of fense or a ficrime of violence, 0 includin
sex offenses, assault, destruction/damage/vandalism of  property and
kidnapping/abduction. JCC may release this information to dhgplainant in any of
these offenses regardless of the outcome, but complainants are cautioned that FERPA
doesnot permit them to reelease this information to others.

1 The College may, in its discretion, send notice or copies of disciplinary documemes to t
parents or legal guardians of students involved in disciplinary matters. The College may
also contact parents or legal guardians of students involved in alcohol or drug violations
if the student is under 21 at the time of the violation.

SANCTIONS

Sarctions may be recommended by the Residential Life Peer Committeélelanic Council,

and All Campus Disciplinary Hearing Camittee or imposed by théice President for Student
Services and the President of the Colleg@lations of the Student Code Glonduct will result

in disciplinary sanctions placed upon the students who are found to be in violation of the Student
Code of Conduct. These sanctions for violations of disciplinary rules and regulations may
consist of, but are not limited to the follow:

1 EXPULSION: Permanent involuntary separation from the College which prohibits a
student from future enroliment in the College, and prohibits a student from being present
of the campus without permission.

1 SUSPENSION: Involuntary separation and withdval from the College which
prohibits the student from being on the College campus without written permission.
Suspension also involves the loss of the privilege of registration. A suspended student
must petition the Vice President for Student Servicesréadmission; however, the
petition does not necessarily mean that the student will be readmitted. Such a decision
strictly lies with the Vice President for Student Services and the College President.

In the event that the student is allowedadimittane, the student must remain on a
probationary status for one semester. Following readmission, the student is required to
adhere to all rules, regulations and policies adopted by the College and the Student Code
of Conduct. Any violation of such rules, tdgtions, codes or policies may result in the
immediate suspension and/or expulsion of the student.

1 TEMPORARY SUSPENSION: When there is evidence that the continued presence of
a student at JCC poses a substantial and immediate thhaaw/beror to othes, or to the
stability and continuance of normal College function, the Vice President for Student
Services or authorized representative may impose such temporary sanctions as necessary,
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including exclusion from campus property. The temporary sanctioh lseeome
effective immediately without prior notice. Upon taking such action, The Vice President
for Student Services shall immediately notify the All Campus Disciplinary Committee of
the sanction.
91 DISCIPLINARY PROBATION : Conditions imposed for a deftaior indefinite period
of time with or without loss of privilege(s). All sanctions requiring disciplinary probation
are final and cannot be appeal ed. During
and critically examined. Any misconduct while disciplinary probation may result in a
more serious sanctions, suspension, or expulsion. Loss of Privilege(s) may include, but is
not limited to, the following restrictions and/or removal:
a. Restriction from membership, participation or holding office indent
organizations or elective office during the probationary period
b. Assignment of penalty work
c. Assignment of a special project which may be, but is not limited to, writing an
essay, attending a special class or lecture, attending counseling sessions, or
performing penalty work service. The special project may be imposed only for
a definite period of time
d. Restitution whether monetary in the form of fines or by specific duties or
reimbursement for damage to or misappropriation of College, student or
employes property
e. Counseling referral
f. Denial of College representation in sports, organizations or intramural
recreation
g. Restriction to the campus, College sponsored events, activities, other
extracurricular activities, resident halls or living facilities, resitial activities
or athletics.
h. Expulsion/suspension from residential living facilities or disciplinary room
charge
i. Expulsion/suspension from dining facilities.
J.  Revocation of the right to represent Jarvis Christian College in any honorary
positionthatint udes but is not | imited to the
Student Government Association officers, etc.
k. Restriction from using or driving an automobile on the campus for a
designated period of time
I. Restriction from voting, campaigning for anotheaudent, or attending
organization meetings during the probationary period.
. Ineligibility for election to student office for a specified period of time;
Removal from student or organizational office for a specified period of time
and/or prohibition from ragsenting the College;

= 3

1 DISCIPLINARY WARNING : An official written notice of unacceptable behavior,
emphasizing the fact that further misconduct will result in the more serious disciplinary
sanction or probation, suspension, or expulsion.

1 DISCIPLINARY REP RIMAND : An official written criticism for the first violabn of
the Student Code of Conduct when misconduct is less serious.
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PENALTY WORK : The requirement of the student who has committed a disciplinary

violation to complete a specified number of hobysworking without wages within a

specific area/department of the campus or community.
COUNSELING: Any enforcement of required counseling to a student as a result of the
accor
failure to report for counseling, or the failure to complete the required counseling will
result in more serious disciplinary sanctions which include, but are not limited to,

student 6s

probation, suspension, or expulsion

violation(s)

or

mi s conduc of

LOSS OF DINING PRIVILEGES : Revocation bcampus dining privileges as a result

of disciplinary violation.

LOSS OF CAMPUS PARKING PRIVILEGES: Revocation of campus vehicle
registration and forfeiture of a permit as a result of disciplinary violation.

LOSS OF CAMPUS HOUSING PRIVILEGE: Removal fromCollege housing for

disciplinary reasons.

RESTITUTION : Restitution may be ordered by the appropriate official or Jarvis
Christian College hearing or conduct committee in connection with, or in lieu of, any

sanction which may be imposed in accordancé wie rules of Jarvis Christian College
for damages to, destruction of, or misappropriation of property.

1 OTHER SANCTIONS: Any enforcement needed to administer a fair standard of

di scipline to a student as a raecerdingtothef st u

Student Code of Conduct.
All disciplinary sanctions imposed upon students are cumulative in nature and will be
recorded in the studentds disciplinary record
Table of Offense and Fines
Prohibited Conduct | 1% Offense 2" Offense 3" Offense
Unauthorized $100 $150.00 fine plus Evictionform the
Visitatio/Entry Service Residential Halls
Littering Penalty Wok or $15000 fine plus Fine up to $20.00

$10000 Fine Penalty Work and disciplinary
action.

Removal of At costof replacement | At cost plus XXXXXXXXXX
Furniture/Fixtures of furniture/fixtures suspension

Open flame devices, | Penalty Work or $790 | $10Q00 plus Penalty Fine up to $16.00

combustibles or fine Work... and disciplinary

hazardous chemicals| action.

Pets Penalty Work or $150.00 plus Penalty Fine up to $20.00
$10Q00 Fine Work and disciplinary

action.

Alcohol Violations

Counseling or $1000
Fine

Counseling, $50.00
fine plus penalty
work service

Fine up to $20.00
and disciplinary
action.

Quiet Hours Violation

Penalty Wok Service

$75.00 plus Penalty

Fine up to $100.00
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or $5000 Fine

Work Service

and disciplinary
action.

Failure to Comply

Penalty Work Service
or $5000 Fine

$75.00 plus Penalty
Work Service

Fine up to $100.00
and disciplinary
action.

Violation of
Published Residence
Hall Rules

Penalty Work or $500
Fine

$75.00 plus Penalty
Work

Fine up to $100.00
and disciplinary
action.

Failure to attend
Chapel on Tuesdays

Verbal Warning

$75.00 plus Penalty
Work

$10000 fine and
disciplinary action.

Violation of Verbal Warning $7500 plus Penalty | $10Q00 fine and
Appropriate Attire Work disciplinary action.
Policy

Misuse of At cost of replacement | Cost of replacement| XXXXXXXXXX

Institutional Property

of property plus
sanctions

plus suspension

Defacement of
CollegeProperty

At cost of replacement
of property plus
sanctions

Cost of replacement
plus suspension

Expulsion from the
College

Tampering with fire | Housing Sugension, ) 9.9,9.9.9.9,.0.9.9.0. O GHD.$.9.9.9.9.90.9.9,0.9.9.¢
alarms, extinguishers one semester; Deferrec
and emergency safet| College Suspensio;
systems and $200 fine or
community restitution
Student Identification| $15.00 for each ) 9,9.9.9.0.0.0.0.0.0.0. G .9.9.0.9.9.9.9.9900.4
Replacement replacement
identification issued
Residential Key Living & Learning Alphin, Ervin, XXX X XXX XXXXX

Replacement

Center
Hallway/Room $500.00

Waddleton, Berry,
Hurdle, Washington,
Perpena Halls
$225.00

Cooking in Penalty Work or $150.00 plus Penalty Fine up to $200.00
Residential Halls $100.00 Fine Work and disciplinary
action.
Gambling Penalty Work or $150.00 plus Penalty Fine up to $200.00
$100.00 Fine Work and disciplinary
action.
Fighting $150.00 plus Penalty | Fine up to $200.00 | Suspension
Work and disciplinary
action.
Disorderly Conduct | $150.00 plus Penalty | Fine up to $200.00 | Susgnsion

Work

and disciplinary

action.
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Possession of lllegal
Substance

Fine up to $200.00 and
disciplinary action.

Suspension

XXXXKXXKXXXXXX

Possession of Penalty Work or $150.00 plus Penalty Fine up to $200.00
Paraphernalia $100.00 Fine Work and disciplinary
action.
Unauthorized Penalty Work or $150.00 plus Penalty Fine up to $200.00
Parties/Socials $100.00 Fine Work and disciplinary
action.
Unauthorized Use of | Penalty Work or $150.00 plus Penalty Fine up to $200.00
College Facilities $100.00 Fine Work and disciplinary
action.
UnauthgizedRoom | Penalty Work or $150.00 plus Penalty Fine up to $200.00
Change $100.00 Fine Work and disciplinary
action.
UnauthorizeEntry Penalty Work or $150.00 plus Penalty Fine up to $200.00

of Campus Bilding

$100.00 Fine

Work

and disciplinary
action.

Theft of Property $150.00 plus Penalty | Fine up to $200.00 | XXXXXXXXXXXX
Work & worth of and disciplinary
property action.
False Identification | $150.00 plus Penalty | Fine up to $200.00
Work and disciplinary
action.
Bullying Disciplinary Action XXXXXXXXXXX X | XXXXXXXXXXXX
Cyber Threats Disciplinary Action XXXXXXXXKXXXXK | XXXXXXXX XXX X

Sagging Pants

Penalty Work or $50.0(
Fine

$75.00 plus Penalty
Work

Fine up to $100.00
and disciplinary
action.

Wearing Hats in
Unauthorized Areas

Penalty Work or $50.0C
Fine

$7500 plus Penalty
Work

Fine up to $100.00
and disciplinary
action.

Room Key Entry

$5.00 for each entry

XXXXXXXXXXXX

XXXXXXXXXXXX

Harboring an O#
Campus Student/
Non-Jarvis Student

Disciplinary Action

XXXXXXKXXXXXX

XXXXXXXXXXXX

Disciplinary Withdrawals

Int he

Psychiatric or Medical Mandatory Withdrawals

Students who prominently display (a) mental disorders, (b) emotional disorders, and (c) other
psychological or physical disabilities which strongly sugdbat the studenhmay do serious

harm to self and/or other persons in the College environment may be administratively withdrawn

event

t happropriate axttons desutt ftnanslatoily suspension/disciplinary
withdrawal by the College, the student is held accountable for the full term and payments owed
to the College for the semester in which the disciplinary actiataken.

from the College under these conditions:
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1. The student isinable to meet reasonable standards of conduct required by the College
of all students.

2. The student continues to engage in behavior expressly prohibited by the Student Code
of Conduct.

3. The student functions either by attempt or repeated threats in a consistent manner,
which suggests suicide. Any student found in such circumstances, exaxitame
emergencies, will be provided a statement indicating the type of behavior exhibited
and the evidence, which indicates that the student has failed to meet reasonable
College standards of academic or social conduct. The statement will indicate that
because of these circumstances the student may be subjected to involuntary
psychiatric withdrawal from the College. The student will be given an opportunity for
a review of these circumstances by a psychiatrist or other mental health professional
not empbyed by the College. The psychiatric review serves as a condition for
readmission. If the evaluation of the psychiatrist or mental health professional
supports withdrawal from the College, the student will be provided an informal
hearing before an approprt e Col | ege admini strator. A
i mmedi ate family and/ or a faculty member
accompany the student to the hearing to act as an advisor. Any student withdrawn
from the College for medical and/or psyabgical reason may return upon written
application for readmission sent to the Vice President for Student Services. If the
sanctions and conditions imposed for the negative behavior have been satisfied and
the psychiatrist or mental health professional neo@nds in writing that the risk of
threat to self or other persons by the student is sufficiently diminished axigient
to the extent t hat the studentds presenc
dangerous to anyonthe student must then appédmmfore the same individuals (who
were present at the informal hearing used to withdraw the student) for the
readmission hearingd student may be readmitted with the understanding that any
reoccurrence of similar behavior may reactivate the withdrawakpso

Temporary Suspension

The Vice President for Student Services may suspend a student temporarily or for a specified
period of time when the student violates the Student Code of Conduct to the extent that it appears
that violence involving threat tiife or property is imminent. Failure to respond to a summons
may result in temporary suspension. A hearing will be conducted by th€aAlpus
Disciplinary Committee within a-day period of time.

Restrictions during Suspension

No student who has been paaded for disciplinary reasons will be permitted on the College
campus during the period of suspension without the prior written approval of the Vice President
for Student Services.

Procedures
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Anyone may file a written complaint charging a student ittiolation of the Student Codsf
Conduct. The complaint must be filed with the relevant evidence to stibttathe charge by
completing an Incident Report form. The Incident Form will list the following:

Date, location and approximate time of theident

The specific location

Names ande. numbers of persons involved

Names of all witnesses

Actions taken
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Students Rights to Challenge Impartiality

An accused student may challenge the impartiality of an individual involved in the disciplinary
process at any time prior to the introduction of any evidence. The Vice President for Student
Services shall be the sole judge of whether the member can serve with fairness and objectively or
will assign a substitute.

Student Complaint Procedure

Jarvis Chrigan College has adequate procedures for addressing written student complaints and
is responsible for demonstrating that it follows those procedures when resolving student
complaints. The primary objective of the Student Complaint Procedure is to estaplisbess

for students to express and resolve misunderstandings, concerns, or Student Grievances that they
have with any College employee in a prompt, fair and equitable manner while emphasizing
informal resolution. The procedure clearly defines the stegiadents should take to file
complaints against a College employee and the process for investigating and reporting Student
Grievances.lt is intended that the complaint procedures provide a prebtdwing atmosphere

whi ch stresses disrthe bestlinterestsofrthe coanplainant and theeCokdige.
academic complaint records are maintained and stored in the Office of the Provost/Vice
President for Academic Affairs. Neacademic complaints except for those involving Human
Resources are nmained and stored in the respective Offices of the Vice Presidéiitsiles

and records related to personnel and personnel related issues are maintained and stored in the
Office of Human Resources.

A complaint is defined as a dispute of a studentandigg the College with respect to the
following:

1 The interpretation and application of the policies and regulations of the College in areas
such as grading, attendance and instructional quality.

1 Acts of reprisal as a result of utilization of the complaimtcedure.

1 Complaints of discrimination on the basis of the protected rights of race, national origin,
religion, gender, sexual orientation, age, disabling condition, or marital status, or
allegations of sexual harassment.

T Acts of malicious intent to viake the constitutional rights of individuals.
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Student Grievance A Student Grievance is defined as an academic cianademic issue that a
student has with a faculty/instructor, staff member, administrator or department or program of
the College that isat formally recorded in writing.

Formal Complaints: A formal complaint is defined as an academic or-academic issue that a
student has with a faculty/instructor, staff member, administrator or department or program of
the College that is formally recard in writing. All complaints shall be in writing.

Academic Complaint An academic complaint occurs when a student has made a complaint
because the student believes that he/she has been dealt with arbitrarily, unfairly or in ways which
violate establishethws, rules, policies and procedures of the College and in a manner that has
caused actual harm to the student, involving issues of academic policy and procedures. For
exampl e, the student may not l i ke a pngrti cul
practices as a whole, but this does not constitute grounds for a complaint.

Non-Academic Complaint A nonacademic complaint occurs when a student has made a
complaint because the student believes that he/she has been dealt with arbitrarily, amifairl

ways which violate established laws, rules, policies and procedures of the College and in a
manner that has caused actual harm to the student but does not involve issues of academic policy
and procedures.

Complainant: A complainant is an individliavho believes his/her rights have been violated.
Respondent A respondent is an individual who is the subject of the complaint, if applicable.
Appellant: An individual who is filing an appeal.

Appeal: The resolution of an academic or racademic compint may be appealedAppeals
must be based on the issue of substantive or procedural errors which are prejudicial to impartial
consideration of the case.

Confidentiality : It is understood that faculty, staff and administrators involved in the discussion
of complaints or Student Grievances will maintain professional standards of
confidentiality. Students should be aware that every effort will be made to maintain
confidentiality; however, College officials may be obligated to disclose information to law
enforcement or other agencies as required by I@wpies of the reports are kept in the offices
where they originated.

Student Grievance Procedure

The student must first discuss and attempt to resolve the issue with whomever the issue arose, if
at all posile. This requirement does not apply in cases of alleged sexual harassment, sexual
misconduct, or discriminationin those cases, the student should contact the Director of Human
Resources for guidancén the event that such an informal discussionaspossible or the issue

is not resolved, then the student should contact the appropriate administrator, or the designee
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shall attempt to resolve the matter and report the decision, in writing, to the complainant(s) and
respondent(s) within fifteen (15ubiness days of receiving the complaint.

Formal Complaint Procedure

Given the nature of complaints covered by this procedure, it is expected that in all but the most
unusual circumstances, students will first address the issue with the faculty/instinctbe

event that this is not feasible, or the student and faculty/instructor have not resolved the issue, the
student will contact the Division Chailn the event that this is not feasible, the student will
contact the Provost/Vice President for Aeadc Affairs within fifteen (15) business days after

the alleged issue.The Division Chair or the Provost/Vice President for Academic Affairs
receiving the complaint shall attempt to resolve the matter and report the decision in writing, to
the complainatfs) and respondent(s) within fifteen (15) business days of receiving the
complaint.

Filing a Student Complaint

A student may file a complaint by presenting the complaint, in writing, to the appropriate
administrative officer of the College in which théegked violation of rights occurred.

Prior to any complaint action, the complainant(s) must attempt to obtain a satisfactory resolution
through the Student Grievance procegs.complaint must be filed no later than fifteen (15)
business days after the radtiof informal complaint resolution decision, or if no decision was
issued, no later than fifteen (15) business days after the applicable decision de@déne.
appropriate offices for various types of complaints are listed below:

Sexual Harassment Director of Human Resources

Academic Matters Provost/Vice President for Academic Affairs
Financial Matters Vice President for Business and Finance
Student Code Violations Vice President for Student Services

The Written Complaint
The complaint must be innting and contain the following information:

A - The complainant(s)6s name, student identifi
information, including email address

A - The name(s) of the respondent (s).

A A detailed descr i plaitandtheattuathhre suffesed bythe of t he
student.

A A detail descri

ed pti
A A detailed descripti

on of attempts at infor
on of the solution soug
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A Signature of the complainant (s)
A Date of complaint submission

Non-Academic Complaint Procedue

A non-academic complaint must be reviewed and a determination must be made that the
complaint is not covered by any other College policy, procedure or administrative rule (i.e.,
student code of conduct).

The administrator or designee receiving the compkhall attempt to resolve the matter and is
required to report the decision, in writing, to the complainant(s) and respondent(s) within fifteen
(15) business days of receiving the complaint.

If the complainant(s) wishes to appeal the complaint decigienstudent must submit an appeal

to the administrator or designeebs written r
(10) business days of receiving the decision or if no decision was issued, not later than ten (10)
business days after the dippble decision deadline

Academic Complaint

A student may submit a completed written complaint to the Division Chair or the Provost/Vice
President for Academic Affairs. The appropriate administrator shall investigate the complaint.

The administrator ha#fteen (15) business days to make a determination and report the decision,
in writing, to the complainant(s) and respondent(s). The administrator has the discretion to
accept a complaint filed after the fifteen (15) business days deadline.

Ininstanceswr e t he Division Chair is the subject o
Student Grievance, the student should submit the completed written complaint to the
Provost/Vice President for Academic Affairs for resolution. The Provost/Vice Predwmient
Academic Affairs then has fifteen (15) business days to make a determination and report the
decision, in writing, to the complainant(s) and respondent(s).

If the complainant wishes to appeal the complaint decision, the student must submit an appeal to

t he Provost/ Vice President for Academi c Aff e
response to previous resolution attempts no later than ten (10) business days of receiving the
decision or if no decision was issued, no later than ten (10) busingsaftier the applicable

decision deadline.

Appeal
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Should the student desire to appeal the decision of the Administrator, the student may submit a
signed statement of appeal within ten (10) business days to the appropriate Vice President. The
Vice Presidat will review the appeal, may choose to meet with the student and/or other parties
as identified and respond in writing to all parties concerning the disposition of the appeal within
ten (10) business days. If the student desires to appeal a decisioth&appropriate Vice
President then the appeal must go to the President of the College. The appeal must consist of the
following:

The written decision of the Administrative/Academic Unit tlsdbeing grieve
The specific written College policy (or polisialleged to have been violated
A description of the facts and eviuse supporting the allegation

A description of the redress that the Complainant seeks
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Final Review

Should the student desire to requesdecisionf i nal
the student may submit a signed statement of appeal within ten (10) business days to the
President. The President will review the appeal, may choose to meet with the student, and/or
other parties as identified and respond in writing to all pad@ncerning the final review within

ten (10) business days.

DISCIPLINARY HEARING BODIES

Allegations set forth in a complaint against a student will result in angeeonducted by the

Vice President for Student Services or his/her designee or onevefakdearing bodies
according to (1) the type of alleged violation, andt(® sanctions which may be imposed. At

the conclusion of the hearing, the hearing body will make a recommendation to the Vice
President for Student Services. Decisions and/seiglinary sanctions will become final for
hearings or meetings that, at the students request, have been waived by the student and require
adjudication by the Vice President for Student Serviddse Vice President for Student Services

may designate a Stent Services Representative to appear and advise committee members
within disciplinary hearing.

The Pan Hellenic Council

The Pan Hellenic Councunder the sponsorship of the DirectdrStudentActivities serves as

the hearing body, when rules and reguins governing Greeletter fraternities and sororities

are violated. In the event of alleged hazing activitiles, Vice President for Student Services

will make a determination of whether students and fraternities/sororities will appear before
his/herdesignee, the Pan Hellenic Council,tbe All Campus Disciplinary Committee. The
Council hears all cases referred by the ViRresident for Student Servgand through the
direction of the Director of Student Activities. The Pan Hellenic Council stmnef a president,

vice president, recording secretary, corresponding secretary, treasurer, historian, chaplain and a
parliamentarian. These officers are determined by the Pan Hellenic Constitution.
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The All-Campus Disciplinary Hearing Committee

The Al-Campus Disciplinary Hearing Committegpointed by the President is composed of
faculty, staff, students, and administrators. This Committee has the original or appellate
jurisdiction over all student disciplinary matters and original jurisdiction férheahrings
involving students and Collegemployees, when referred by thMéce President for Student
Services. The Committee generally hears cases where the maximum sanctions are expulsion or
suspension. The Committee is chaired by a faculty memberdministrator/staff member who

is appanted by the PresidentThe members of the Committee are appointed for one academic
year, but may succeed themselves when appropriate. The All Campus Disciplinary Committee
may recommend to the Vice President for Shidgervices any sanction consistent with the
penalties outlined in the Student Code of Conduct. The chairperson will subnvititimg
recommendations to the Vice President of Student Services indicating the status count of the
vote. A simple majority of @mmittee members is sufficient to win recommendation for a course

of action. In the event of a tie vote caused by absence or abstention, the chairperson will break
the tie. A quorum will consist of or®alf plus one of the members, including the chairperao
qguorum is required to cduct a hearingput the hearing may not proceed without the presence

of at least one student member. Members of the Committee who miss three (3) consecutive
meetings without excuses will be replaced.

The Committee receivesses for the purpose of making recommendations for the disposition of
such cases to the Vice President for Student Services, Vice President for Academic Affairs, or
the President and must be in writing. Also, the Committee has the right to review hearings.
Information obtained during these hearings is strictly confidential. Information regarding all
hearings and business meetings of theQ@sdmpus Disciplinary Hearing Committee and its
subcommittees will be released from the Office of the Vice PresideStddent Services.

Procedures for Committee Hearings

l. Receive incident reports or complaints from Campus Security, faculty, staff, students,

etc.
Il. Review each report to determine if the Student Code of Conduct has been violated
[I. Obt ai n st ud domatios from déenzabam a | i n
T Studentds name (Last, First, Middle Initd.i
1 Address

A. Permanent: As listed on Jenzabar
B. Local: Campus residence (Residential Hall & Room Nunitégif)Campus Address
1 Classification
1 Email
A. Jarvis Christian College Email
V. Notify student éthe initial receipt of incident report or complaby the Office of
Student Servicegia Jarvis email and SMS to his or her cell phone. Note: No review
or sanctions have taken place at this time. This is only to establish contact and
dialogue between Btlent Affairs and accused student.
V. Upon receipt of incident statements and personal information, create a student
judiciary file. The tab should display
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initial, and must have the student code to indicate thedfgtudent code of conduct
violation as listed below:
A. Valuel 1 Worth of the Individual
B. Valuell T Self-Discipline
C. Valuelll T Academic Dishonesty
D. ValuelV 1 Property and the Environment
E. ValueV i Community Authority
1 If there is more than one studentahxed in an incident, each student should have a copy
of the incident report and statements in his/her file.

VI. Prepare documents for an Administrative Disciplinary Meeting which will consist of:
1. Administrative Disciplinary Meeting Form and 2. Studentdafion Complaint
Form.

VII.  Schedule an Administrative Disciplinary Meeting for each accused student. An

Outlook meeting invitation will be sent via Jarvis Bulldog student email and SMS
message to his/her cell phone number that is on file in Jenzabar. Tiarfgllo
documents are attached: Administrative Disciplinary Meeting Form and Student
Infraction Complaint form.

VIII.  If a student misses the schedule Administrative Disciplinary Meeting, a foitow
email is sent as a reminder and an administrative hold id ptachis/her account.

During the Administrative Disciplinary Meeting:

IX. The student is read the alleged charge and the incident is discussed

X. The student is presented with two options for adjudication. The student has already
received these options via the downts sent to him/her when scheduling the
Administrative Disciplinary Meeting, and had the opportunity to review them prior to
the meeting:
A. The sanctions that are recommended by the Office of Student Services
B. A judiciary hearing that will be heard by thardis Christian College Judiciary

Committee

XI. If the student chooses the recommended sanctions, the Student Infraction Complaint
Form is signed by the student, an officer of the Student Services Office, and a withess
and the matter has been resolved. Thdestuwill proceed forward and work to
satisfy the prescribed sanctions and at further waives his/her right to appeal those
sanction(s).

If the student chooses to have a hearing:

Xll.  The case may be assigned to campus security for impartial review

XIIl.  Upon receipbf the investigative report, it will be forwarded to the Judiciary
Committee to be included in the information reviewed during the hearing.

XIV. Determine a judiciary hearing date for the student based on the judicial hearing
schedule distributed for the senerst

XV. Generate notification letter(s) for the student(s) and send them via Jarvis Bulldog
emai | and SMS message to cell phone that 6
copy of the notification letter to the student(s) residential address. If a studeri doesn
reside on campus, letter is to be mailed to address that is on file in Jenzabar.

XVI. The entire incident file will delivered to the judiciary committee via Jarvis email the
day before the judiciary hearing.
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XVII. At the judiciary hearing, the hearing must be rded via a tape recorder.
XVIII. The Office of Student Services coordinates the logistics for every hearing. At the time
of the hearing, the committee chairperson will conduct the hearing.
XIX. The Judiciary Committee hears and provides recommendations for samgtmtiie
Office of Student Services.
XX.  The approved final draft of sanction(s) are sent from the Office of Student Services to
the student(s) Jarvis Bulldog email and a letter from Jarvis Campus Security is
delivered to the st thd«uddntfssresidecsf cachpus, i al ad
letter will be mailed to the address provided in Jenzabar.
XXI. The |l etter is placed in the studentds jud
following Jarvis Christian College administrators:
A. Vice President of Stught Services
B. Campus Security
C. Jarvis Christian College Director of Counseling (in cases of alcohol and illegal
substances)
1 In case of a suspension or expulsion, the letter should also be forwarded to the following
administrators:
A. Registrar
B. Financial Aid Diector
C. Business Office
D. Provost/Vice President of Academic Affairs
E.Presidentdos Office
|. Sanctions are administratively entered into Jenzabar as holds on student records.
Arrangements to satisfy sanction(s) must be met in order to remove the hold
XXIIl. Uponcompleta of sanction(s) the file iIis consi
complete/closed disciplinary files for a period of three years after graduation or last
date of attendance
XXIV. After the three year period, the file will be destroyed. Suspension or expulsion
disciginary files will not be destroyed.

VIS
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Administrative Disciplinary Meeting Form

Date: Incident Report Number:
Name:

JCCID Number:
Residential Hall:

Off Campus Address:
Dear Mr./ Miss :
Based on a written incident report(s) framJarvis Christian College administratggu have
been charged with violation of ti&udent Code of Conduct:

Violation:

Violation:

Description of Reported Incident

If you choose to accept responsibility for this incident and waive your right to a hearing by a
panel of theJarvis Christian Collegdudiciary Committee, you will be assigned the following
sanctions:

Recommended Sanctions:

VIS

CHRISTIAN COLLEGE
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Administrative Disciplinary Meeting Form

If you deny responsibility for this violation, your case will bewarded to and heard by the
Jarvis Christian Collegdudiciary Committee during its next session. You will be notified via
your Jawis Christian Collegestudent email account, prior to the hearingtifying you of the
date and timeYou will be provided a copy of the following items which will be submitted to the
Committee: thelarvis Christian College Securiigcident reportand tle Residential Managers
Incident report.You can obtain a hard copy of the incident report throughl@neis Christian
College Securitpr the Office ofStudent Services

1 Please review the Student Code of Conduct (found online at www.jarvis.edu)
If you choose to accept responsibility for the infraction and accept the recommended sanction(s)
as indicated above, you must fipfThe Office of Student Servicegthin 48 hours of receiving
the notification via your student email account. If you fail to notigyloy the aforementioned
deadline, the recommended sanctions will stand as indicated. You magt ddreaOffice of
Student Serviceat (903)7304890 ext. 2250 or via email amott@jarvis.eduThe Office of
Student 8rviceswill only respond to emails coming from the Jarvis Christian College student
email.
If you have any questions or concerns, please contact The Office of Student Affairs.

Signature: Date:
Title: Date:
Student Signature: te: Da
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Jarvis Christian College
Student Infraction/Complaint Form

Case Number: Date:

Regarding academic misconduct, prior to submitting a Student Infraction/Complaint Form, the faculty member should
first contact the Office of Academic Affairs, to determine if student has prior history.) Please note that all cases of
academic misconduct are referred to the Office of Academic Affairs, while all other cases of misconduct are
referred to the Office of Student Services.

Check Appropriate Response:

i First Academic Infraction i First Non-Academic Infraction
i Second Academic Infraction i Second Non-Academic Infraction
Student Name

Last First MI JCC ID No.
Campus Address

Street City State Zip
Complainant

First Ml Last
JCC Security 2775 security@jarvis.edu

Title Phone Email Address

Description of Infraction:
Date Approximate Time Location

Witness: (Full name, address, phone, email address)
1. See incident report

Detailed summary of evidence on which charge is based: (Attach additional page(s) if necessary)
1. Sanction.
2. Sanction

Description of infraction:

Sanction(s) imposed by the Office of Student Services:

CHRISTIAN COLLEGE
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Jarvis Christian College
Student Infraction/Complaint Form
Check Appropriate Response:
i Student accepts sanction and waives hearing and appeal rights
i Student will appeal to Student Conduct Officer within five University business days

See Jarvis Christian College Handbook to review of the Student Code of Conduct, to include due process
rights and hearing procedures. Jarvis Student Handbook is located on the Jarvis Christian College

website (www.jarvis.edu).

Signatures:

Office of Student Services Official/Date | Student/Date
Action Taken by Student Conduct Officer: Date form received by
i Student Accepts Penalty - Matter Resolved Student Services Officer:

i Student Requests Hearing

OFFICE OF STUDENT SERVICES ADJUDICATION PROCESS
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